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ONEIDA COUNTY BOARD OF LEGISLATORS

Harmony Speciale, 728 Noyes Street, Utica, New York 13501
Home Phone: (315) 679-1808  Business (315) 797-1617

September 11,2013

EN 20 | . 3\

Chairman Gerald J. Fiorini
Oneida County Board of Legislators

Oneida County Office Building READ & FILED
800 Park Avenue, FL-10

Utica, NY 13501

Dear Chairman Fiorini:

The purpose of this correspondence is to advise of a conflict of interest I have with upcoming
legislation involving Poncell Construction. I will not be able to vote on the related resolution as
this firm has, in the past, sponsored my not-for-profit agency “Arts West Alliance”.

Thank you for your attention to this matter. Iappreciate your assistance.

Sincerely,

Harmony Speciale (D)
Legislator, 22" District - Utica

Aprciste




Anthony J. Picente Jr. Lucilie A. Soidato
County Executive Commissioner

ONEIDA COUNTY DEPARTMENT OF SOCIAL SERVICES
County Office Building, 800 Park Avenue, Utica, NY 13501
Phone (315) 798-5733 Fax (315) 798-5218

October 3,2013

Honorable Anthony J. Picente, Jr.
Oneida County Executive

800 Park Avenue

Utica, New York 13501

Dear Mr. Picente:

I am submitting a Purchase of Services Agreement for review and approval by the Board of
Legislators, per Board Resolutions and Local Law #3 of 2001, amending Article VIII, Section 802
of the Administrative Code.

The Department has contracted with Cornell Cooperative Extension for Nutritional Education
Services for SNAP Recipients since 1996. The SNAP recipients will be taught food buying, food
preparation, food safety, food sanitation and food budget education.

The program is 100% funded by the U.S. Department of Agriculture. The cost of this contract from
October 1, 2013 through September 30, 2014 is $ 102,490.00, completely reimbursed by the U.S.
Department of Agriculture. There will be no county funds utilized to support this effort.

[ am respectfully requesting that this matter be forwarded to the Board of Legislators for action as
soon as possible. Thank you for your consideration.

Sincerely,

A
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# 11006

Oneida Co. Department Social Services Competing Proposal
Only Respondent
Sole Source REFP

Oneida County Board of Legislators
Contract Summary

Name of Proposing Organization: Cornell Cooperative Extension Oneida County
121 Second Street

Oriskany, New York 13424

Title of Activity or Services: Nutrition Education

Proposed Dates of Operations: 10/1/2013 - 9/30/2014

Client Population/Number to be Served: SNAP participants

SUMMARY STATEMENTS
1). Narrative Description of Proposed Services

Provide the following Services.
The types of interventions:

o Home Visits

e Food Preparation/Demonstrations
e Group Lesson/Workshops

e Unstructured Groups

e Health Fairs

2). Program/Service Objectives and Outcomes -

Provide financial management and nutrition education (food buying, food preparation, food
safety and sanitation) to families or individuals who are in receipt of SNAP benefits.

Program Goals:

e Target households eligible for SNAP with a focus on families with children and
youth.

Promote healthy eating habits and physically active lifestyles

Promote consumption of healthy foods within a limited budget

Promote primary preventions of diet-related chronic disease

The goal of the Eat Smart Program is to improve the likelihood that persons eligible
for SNAP benefits will make healthy food choices within a limited budget and
choose physically active lifestyles.
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e By maintaining a healthy diet and being physically active, individuals can achieve a
healthy weight and reduce their risk of chronic diseases such as diabetes, heart
disease, stroke and some forms of cancer.

3). Program Design and staffing Level

Program Coordinator
Program Educator

Total Funding Requested: $102,490 a U.S. Department of Agriculture for the program. There is
no local cost nor is there a local in-kind match required of Oneida County.

Oneida County Dept. Funding Recommendation: Account #A6010.49534

Mandated or Non-Mandated: Non-Mandated

Proposed Funding Source (Federal § /State $ / County $):

Federal 100% 102,490

$
State 0% $ 0
$

County 0% 0

Cost Per Client Served:

Past Performance Served: The Department has contracted with Cornell Cooperative Extension
since 1996. The contract amount from October 1, 2012 through September 30, 2013 was $95,396.
There is no local cost to support this program




David L. Mathis Anthony J. Picente, Jr.
Director, Workforce Development Oneida County Executive

August 12, 2013

Hon. Anthony J. Picente, Jr.
Oneida County Executive
800 Park Avenue

Utica, NY 13501

Dear County Executivekicente: a

Attached for your approval are five (5) copies of a Grant Award Contract (RE12-1016-E01) from the New York
State Division of Criminal Justice Services (DCJS) to once again fund the local Re-Entry Task Force.

This Grant Award Agreement will run from July 1, 2013 to June 30, 2014 and is for a total of $114,240. It is
completely funded by the New York State Division of Criminal Justice Services. The money for this program
originates from a Re-Entry Task Force Enhancement Grant and its goal is to expand services to returning
offenders and parolees. As in past years, this will continue to be accomplished through improved coordination and
collaboration among local criminal justice, social services, educational, health and mental health systems.

The attached five (5) copies of the Division of Criminal Justice Services Project Award Documents represent the
contractual mechanism by which the actual grant money is transferred.

No Oneida County tax dollars will be used to cover the costs of administering the local Re-Entry Task
Force through this Grant Award.

Approval of the Oneida County Board of Legislators is required for you to sign the Grant Award
Documents.

Upon approval of the Board of Legislators, please sign and date the attached copies of the Grant Award
Documents where indicated, and return them to Anthony Ricci of my staff (ext. 5908). Please note that your
electronic signature will also be required in order to secure the grant funds.

If you have any questions, please feel free to contact me.

Sincerely yours,

David L. Mathis, Director
Oneida County Workforce Development

ONEIDA COUNTY WORKFORCE DEVELOPMENT . “We are an equal opportunity employer/program.
209 Elizabeth Street, Utica, NY 13501 T . Auxiliary aids and services are available upon
315-798-5908 request to individuals with disabilities”

e-mail: dmathis@ocgov.net




Oneida Co. Department: Workforce Development Competing Proposal
Only Respondent
Sole Source RFP
Competitive Grant X

ONEIDA COUNTY BOARD OF LEGISLATORS

Name of Proposing Organization: Oneida County Workforce Development

Title of Activity or Service: Local Re-Entry Task Force Initiative
Proposed Dates of Operation: July 1, 2013 to June 30,2014

Client Population/Number to Be Served: 143 Moderate to High Risk and/or Special
Population formerly-incarcerated individuals.

Summary Statements

1) Narrative Description of Proposed Services
The goal of New York State’s Re-Entry strategy is to reduce recidivism and promote
community safety. Additional goals are as follows: 1. To help individuals returning from prison
to the community, to assess and address their criminogenic needs and provide linkages to
services which will reduce their criminality and increase public safety; 2. To coordinate a
system of resources and services necessary to address the criminogenic and stabilization needs of
formerly incarcerated individuals; 3. To build support for re-entry as a public safety initiative
through public education initiatives.

2) Program/Service Objectives and Outcomes
Intake, assess and hold the first case conference for 143 Moderate to High Risk and/or Special
Population formerly-incarcerated individuals.

3) Program Design and Staffing
The program is currently staffed by one (1) Coordinator and one (1) part-time Community
Liaison. Linkage is provided to local Re-Entry Task Force.
The Re-Entry Task Force receives referrals from the NYS Department of Corrections and
Community Supervision (DOCCS), sereens individuals for eligibility, determines each
individual's service needs, reviews cases with DOCCS and Parole, and develops appropriate
service plans and refers individuals to appropriate services.

Total Funding Requested: $114,240 Account#  Revenue: J3764
Appropriation: J6342.495



Oneidz County Dept. Funding Recommendation: Oneida County Workforce Development
recommends acceptance of NYS Dept. of Criminal Justice Services grant to fund Local Re-Entry
Task Force initiative.

Proposed Funding Sources (Federal $/ State $/ County $: NYS Dept. of Criminal Justice
Services Grant totaling $114,240.

Cost per Client Serviced: $798.88, based on proposed intake of 143 individuals

Past Performance Data:
For the period July 1, 2012 to June 30, 2013:

e Objective: The Oneida County Re-Entry Program proposed to serve a minimum of 120
formerly-incarcerated individuals, at least 96 of which must be “Moderate to High Risk
and/or Special Population Individuals.”

Result: 134 individuals served

¢ Objective: The Oneida County Re-Entry Program proposed to serve individuals in
obtaining housing that is conducive to maintaining a law abiding lifestyle (i.e., parole
stabilization housing, residential treatment and halfway house).
Result: 72 individuals referred to or provided housing services; 64 individuals obtained
housing.

e Objective: The Oneida County Re-Entry Program proposed to serve individuals in
obtaining employment or employment programs/services (i.e., One Stop Center,
Department of Labor, ACCES, transitional employment, temp agency).

Result: 109 individuals referred to or provided employment programs and/or services;
40 individuals obtained full-time employment; 47 individuals obtained part-time
employment.

e Objective: The Oneida County Re-Entry Program proposed to serve individuals in
pursuing education and vocational services (i.e., GED training program, educational
program, or vocational training program).

Result: 50 individuals attended a GED, educational, or vocational program

e Objective: Social Services Assistance: The Oneida County Re-Entry Program proposed
to serve individuals in obtaining social services (i.e., SSI, SSD, Food Stamps, Medicaid,
TANF).

Result: 145 individuals were referred for social service benefits; 134 individuals
obtained social service benefits.



Objective: Treatment: The Oneida County Re-Entry Program proposed to serve
individuals in obtaining treatment (i.e., Substance Abuse treatment, Mental Health
treatment, and Sex Offender treatment).

Result: 121 individuals were referred to or provided with treatment; 108 individuals
received treatment.

Objective: Domestic Violence/Offender Accountability: The Oneida County Re-Entry
Program proposed to serve individuals in receiving Domestic Violence/Offender
Accountability program treatment.

Result: 19 individuals were referred for domestic violence treatment; 14 individuals
were enrolled in treatment.

Objective: Cognitive Behavioral Intervention (CBI) Programs: The Oneida County Re-
Entry Program proposed to serve individuals in obtaining cognitive behavioral
intervention programs.

Result: 42 individuals referred for treatment; 31 individuals enrolled in treatment.

Objective: Mentoring Services: The Oneida County Re-Entry Program proposed to serve
individuals in obtaining mentoring services.

Result: 8 individuals referred to mentoring services; 8 individuals enrolled in mentoring
services.

Additional results during the July 1, 2012 to June 30, 2013 period:

8 Low-Risk individuals were referred to services

8 Walk-ins were referred to services

10 Low-Risk individuals were referred to housing services

15 Low-Risk individuals were referred to employment or vocational services

14 Low-Risk individuals were referred to social services

12 Low-Risk individuals were referred to treatment services

3 Low-Risk individuals were referred to domestic violence/offender accountability
programs.

7 Low-Risk individuals were referred to cognitive behavioral intervention programs
3 Low-Risk individuals were referred to mentoring services

0.C. Department Staff Comments

This program was funded at $114,240 during the period July 1, 2012 to June 30, 2013.
This program was funded at $161,300 during the period July 1, 2011 to June 30, 2012.
This program was funded at $175,100 during the period July 1, 2010 to June 30, 2011.
This program was funded at $224,332 during the period July 1, 2009 to June 30, 2010.



Anthony J. Picente, Jr., County Executive Linda M. Nelson, Commissioner

Phone: (315) 768-3660

Fax: (315) 768-3670

E-mail: mentalhealth@occgov.net
Web site: www.ocgov.net

Department of Mental Health

120 Airline Street, Suite 200
Oriskany, New York 13424
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September 03, 2013

Honorable Anthony J. Picente, Jr.
Oneida County Executive

800 Park Avenue

Utica, New York 13501

Dear Mr. Picente:

I am forwarding seven (7) copies of the Purchase of Services Agreement between the
Oneida County Department of Mental Health and Insight House Chemical Dependency Services,
Inc., for your review and signature Due to requirements by the State of New York, the attached
contract needs to be approved by the Board of Legislators no later than November 27, 2013.

The gross amount of this Agreement is $1,512,612.00 per year. The amount reflects
$1,476,612.00 in OASAS State Aid Funding and $36,000.00 in County Funds.

Thank you very much for your time and consideration of this request. I would be pleased
to respond to any questions or concerns you might have with regard to this Agreement.

Respectly.

. Nelson
Commxssmner
Reviewed and Approved for submizial to the
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Oneida County Department: Mental Health Competing Proposal
Only Respondent
Sole Source RFP

ONEIDA COUNTY BOARD
OF LEGISLATORS

CONTRACT SUMMARY

Name of Proposing Individual/Organization: Insight House Chemical Dependency Services, Inc.

Title of Proposed Service/Program: Outpatient Substance Abuse Clinic Treatment
Intensive Residential Treatment
Substance Abuse School-Based Prevention

Proposed Dates of Operation: January 1, 2014 through December 31, 2016

Client Population/Number to be Served: Individuals with an alcohol and/or substance abuse or
dependency problem, and their families

Summary Statements:
I. Narrative Description of Service/Program:

A. Outpatient Substance Abuse Treatment Clinic (3520) ($454,423); (County) ($36,000)

Individualized, evidenced-based services are provided in a clinic-like setting and address a

cohort ranging from adolescents to seniors. Services include: evaluation/assessment services;

referral; individual, family and group counseling; and discharge aftercare planning.

B. Chemical Dependence Intensive Residential Treatment (3560) ($904,025)

The Residential Program is a certified 48-bed service that provides a highly-intensive level of
care suitable for men and women who are experiencing dysfunction in multiple life areas and
who require a structured living arrangement during treatment. The average length of stay is six
months. A minimum of 40 hours per week of clinical services is provided within this controlled
therapeutic environment. Additional skill training is provided in the following areas: vocational
and educational, life, parenting, community living, personal hygiene/care, socialization and
leisure activities.

D. Substance Abuse School-Based Prevention Services (5520) ($105,407); (5550)

($12,757)

Insight House is currently in 9 Districts. The Prevention Outreach Team meets weekly to discuss
school-wide issues with individual students, and to plan community prevention education.
Community and environmental strategies are focused on changing the culture in our community
through public service announcements and a monthly newsletter. Prevention counselors provide
faculty with updates as to the current trends and signs/symptoms of local drug/alcohol use/abuse.
Insight House provides parent forums, which focus on different topics that increase awareness in
the home. Prevention counselors are available to provide student assembly or classroom
presentations on different topics.

II. Service/Program Objectives and Outcomes: (N/A)

III.  Service/Program Design and Staffing: i f



All services and programs are certified by the NYS Office of Alcoholism and Substance Abuse
Services (OASAS) and thus are directed to meet minimum staffing requirements.

Total Funding Requested: Account #: A4310.49515
Gross Budget $1,512,612.00
State Funds OMH 0
OPWDD 0
OASAS $1,476,612.00
County Funds $  36,000.00

Oneida County Department Funding Recommendation(s):
It is recommended that the full amount of $1,512,612.00 be approved for 2014.

Service Units: (N/A)

Proposed Funding Sources (Federal $/State $/County $): State-$1,476,612.00; County-$36,000.00




Anthony J. Picente Jr. Lucille A. Soildato
County Executive Commissioner

ONEIDA COUNTY DEPARTMENT OF SOCIAL SERVICES
County Office Building, 800 Park Avenue, Utica, NY 13501
Phone (315) 798-5733 Fax (315) 798-5218 TS

September 30, 2013

Honorable Anthony J. Picente Jr.
Oneida County Executive

800 Park Avenue

Utica, New York 13501

WAYS & MEANS

Dear Mr. Picente:

[ am submitting the following Purchase of Services Agreement for review and approval by the
Board of Legislators per Board Resolutions and Local Law #3 of 2001, amending Article VIII,
Section 802 of the Administrative Code.

This Purchase of Services Agreement with the Neighborhood Center, Inc. ensures that the
individuals providing advocacy services are competent and trained in the area of Child Sexual
Abuse Investigation. The Advocates will provide child victims or alleged victims and their non-
offending family members, with supportive services in a compassionate and understanding matter,
to enable them to begin healing from the trauma of child sexual abuse and/or severe physical abuse.

The Child Advocacy Center has proven itself to be a model program and has been effective in the
team-approach of investigation and conviction or perpetrators.

The cost of this Agreement is $ 76,305 from the October 1, 2013 through September 30, 2014.
There is no local cost to support this agreement.

I am respectfully requesting that this matter be forwarded to the Board of Legislators for action.
Thank you for your consideration.

Sincerely,
S AL AT Reviewed and Approved for submittal to the
| | S Curdlda County Board ot Legisiniors by
N 7 D

Lucille A.. Soldato (_7#zziz7). ji«@ '
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9/30/13

# 18606

Oneida Co. Department Social Services Competing Proposal _ X
Only Respondent
Sole Source RFP

Oneida County Board of
Legislators Summary

Name of Proposing Organization: Neighborhood Center, Inc.
293 Genesee Street
Utica, New York 13501

Title of Activity or Services: Advocacy Services to provide advocacy and guidance for Child
Sexual Abuse victims or alleged victims and their families, of Child Sexual Abuse.

Proposed Dates of Operation: October 1, 2013 through September 30, 2014

Client Population/Number to be Served: Children and their families who are victims or alleged
victims of Child Sexual Abuse

SUMMARY STATEMENTS
1). Narrative Description of Proposed Services

The Agreement is to assist child victims and their non-offending family members to move forward
in their lives following the horrendous crime of child sexual abuse and /or severe physical abuse.
The Contractor will provide child victims and their non-offending family members with supportive
services in a compassionate and understanding matter, which will enable them to begin healing
from the trauma of child sexual abuse and/or severe physical abuse.

The Children who have been sexually abused and/or severely physically abused and have disclosed,
need to feel safe when telling of these horrendous acts. The Child Sexual Abuse Advocates will
accompany the children and their non-offending family members throughout all processes of this
disclosure during medical interview, exam, law enforcement and judicial proceedings. The role of
the advocate is supportive, informative and continuous. The Advocates are also active participates
with the Child Advocacy Center.

2). Program/Service Objectives and Outcomes

Outcome: Assist child victims and non-offending family members to deal with victimization in the
most positive and healing manner possible to minimize trauma associated with child sexual and/or
severe physical abuse.

Performance: Victim advocates will be present at initial interviews, medical interviews and
examinations, law enforcement and judicial proceedings, or other such meetings in order to support
the victims, facilitate future disclosures and promote a coordinated response by the CAC team in

§ O
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regards to serious abuse cases. In their role the advocates will provide 24 hour crisis intervention as
well as maintain regular contact with the victim and/or family. These services will be offered in a
manner that reflects cultural competence and family focused planning.

3). Program Design and Staffing Level - Two full-time Child Sexual Abuse Advocates.
Total Funding Requested: $ 76,305
Oneida County Dept. Funding Recommendation: Account #: A6011.49537
Mandated or Non-mandated Service: Mandated

Proposed Funding Source (Federal § /State $ / County $):

Federal 0.00% =§ 0

State 100.00% = $ 67,305

Local 000% =§ 0

Other 0.00% =% 9,000
Cost Per Client Served:

Past performance Served: The Neighborhood Center, Inc. has provided this service to the
Department since 2009. The contract cost from October 1, 2012 through September 30, 2013 was
$73,600.

O.C. Department Staff Comments: The Department is satisfied with the provider’s service and
this is a community wide service not just limited to public assistance recipients. This service went
out to RFP and had three respondents and the Neighborhood Center was awarded the Contract.




ROBERT J. ROTH
Director

ANTHONY J. PICENTE, JR.
County Executive

ONEIDA COUNTYVYOUTH BUREAU

County Office Building «800 Park Avenue ¢ Utica, New York 13501
Phone: (315) 798-5027 ¢ Fax: (315) 798-6438

September 4, 2013 R
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Dear Mr. Picente: ;

Re: Purchase of Service Agreement # Y 12400

Attached for your review and approval is a Purchase of Service Agreement between the
Oneida County Youth Bureau and the Town of New Hartford through its Senior Center per Board
Resolutions and Local Law # 3 of 1991, amending Article VIII, Section 802 of the
Administration Code.

The Town of New Hartford through its Senior Center program provides youth help with
reading, math, reading comprehension, writing and printing. The program familiarizes youth with
the local library and teaches them how to utilize the resources available through the library.

The term of this agreement is January 1, 2013 through December 31, 2013. This service

agreement uses funding from the New York State Office of Children and Family Services in the
amount of $ 500.00. There is no County match for these funds.

between the Oneida County Youth Bureau and the Town of New Hartford through rts Semor
Center.

Very truly yours,
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Oneida Co. Department: Youth Bureau Competing Proposal

#Y12400 Only Respondent
Sole Source RFP

ONEIDA COUNTY BOARD
OF LEGISLATORS

Name of Proposing Organization: own of New Hartford through its Senior Center

Title of Activity or Service: Mentoring/Tutoring
Proposed Dates of Operation: January 1, 2013 to December 31, 2013
Client Population/Number to be Served: 35 Youth, 5 - 14 years old

Summary Statements:

1) Narrative Description of Proposed Services

The Program will help students with reading, math, reading comprehension, writing and printing. The
program familiarizes youth with the Local library and teaches them how to utilize the resources available
through the library.

2) Program/Service Objectives and Outcomes

The Program is designed to help students with reading, math, reading comprehension, writing and printing.
The program familiarizes youth with the Local library and teaches them how fo utilize the resources
available through the library and educational games that give them confidence working with their peers.

3) Program Design and Staffing

Students learn from the older students, many who are honor roll students. By giving of their time to help

others is a great climate to have the younger ones be part of and seeing these older students out in the
community or at their schools and seeing them be able to continue their education by working hard.

Total Funding Requested: $ 500.00 Account # A8830.49557
Oneida County Dept. Funding Recon:mendation: § 500.00

Proposed Funding Sources (Federal $/ State $/County $): New York State Office of Children and
Family Services

Oneida County Tax Match: 0.00
Cost Per Client Served: $ 14.28 per youth

Past Performance Data: This program will be reviewed by the Oneida County Youth Bureau and to
ensure it has met performance standards.

0.C. Department Staff Comments:



ONEIDA COUNTY HEALTH DEPARTMENT
Adirondack Bank Building, 5" Floor, 185 Genesee St., Utica, NY 13501
ANTHONY J. PICENTE, JR. PHYLLISD. ELLIS, BSN, MS, FA.CH.E
ONEIDA COUNTY EXECUTIVE CANCER SERVICES PROG RAM DIRECTOR OF HEALTH
Phone: (315) 798-5248 = Fax: (315) 798-5071

October 3, 2013 ENO20

Anthony J. Picente, Jr. HEALTH & HUMAN SERVICES
Oneida County Executive B
800 Park Avenue

Utica, New York 13501

WAYS & MEANS

Dear Mr. Picente:

Attached are five (5) copies of an agreement between Oneida County through its Health Department and Faxton St.
Luke’s Healthcare Center for the purposes of providing breast, cervical and colorectal screenings through the Cancer
Services Program.

Goals of this program are to build and maintain collaborative relationships with health, human service, education and
other community organizations to provide and promote utilization of cancer screening services among the priority
populations throughout the entire proposed service area, enroll members of the priority populations into comprehensive,
age-appropriate breast, cervical and colorectal cancer screening services, establish systems and procedures for the
provision of breast, cervical, and colorectal cancer screening and diagnostic services to eligible populations, ensure that
all men and women with abnormal screening results are assessed for their need for case management services and are
provided with services.

The term of this contract shall be effective April 1, 2012 through October 31, 2013. It is anticipated that this contract
will not exceed $75,000. Reimbursement is 100% funded by New York State Department of Health.

This is not a program mandated by Public Health Law.
If this meets with your approval, please forward to the Board of Legislators.

Sincerely,

~
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Oneida County Department: Health Competing Proposal
Only Respondent
Sole Source RFP
Other _ x

ONEIDA COUNTY BOARD
OF LEGISLATORS

NAME AND ADDRESS OF VENDOR: Patricia Roach
Faxton-St. Luke’s Healthcare
1656 Champlin Ave.
Utica, NY 13502

SUMMARY STATEMENT: The Oneida County Health Department through a
grant from the New York State Department of Health provides comprehensive breast,
cervical and colorectal screening/diagnostic services to uninsured or underinsured
individuals residing in Oneida, Herkimer and Madison counties. Faxton-St. Luke’s
Healthcare Center will participate in the Oneida County Health Department’s Cancer
Services Program to provide breast, cervical and colorectal cancer screening services
and/or diagnostic services.

DATES OF OPERATION: April 1, 2012 to October 31,2013

TOTAL FUNDING REQUESTED:

NEW X RENEWAL _ AMENDMENT APPLICATION
FUNDING SOURCE: (Federal § - State $ - County $):

Funding is wholly through Federal and State grants. The amount paid to the facility
depends on the number of services provided during the time frame. Reimbursement rates
as set by New York State range from $10 to $1,650.

PAST PERFORMANCE DATA: Program Year 11/12 expenditures to Faxton St.
Luke’s Healthcare were approximately $38,000.

0.C. DEPARTMENT STAFF COMMENTS: Faxton St. Luke’s Healthcare is the
facility that we utilize the most often.

Expense Account: A4091.495

Revenue Account: A3451




Anthony J. Picente Jr. Mello J. Testa Greg E. Grower
County Executive Director Asst. Director

Oneida County Department of Purchasing
800 Park Avenue Utica, New York 13501
Phone (315) 798-5883 FAX (315) 798-4042

September 25, 2013

Hon. Anthony J. Picente, Jr.
County Executive M
800 Park Avenue GOVERNMENT OPERAT
Utica, New York 13501

Dear Mr. Picente, o

In accordance with the terms of the Procurement Policy of Oneida County, which was approved and
adopted by the Board of Legislators on August 26, 2009, Resolution #293, you will find the recently
updated version herein enclosed. The changes and updates contained within have been made to
maintain compliance with NYS General Municipal Law and to incorporate other changes as needed.

This policy establishes the laws, rules or regulations governing the procurement of goods and services
for Oneida County for the purpose of providing fair and equitable treatment of all persons involved with
public purchasing, to maximize the purchasing value of public funds used in procurement, and to
provide safeguards for maintaining a procurement system of quality and integrity. This policy applies to
contracts for the procurement of all supplies, services, materials and equipment and for professional
service contracts entered into by the County which applies to every expenditure of public funds,
regardless of the source of the funds.

If this document meets with your approval, | am respectfully requesting that you forward this updated
policy to the Board of Legislators for their consideration and adoption. If there are any questions or
concerns regarding this update, please contact me at your convenience.

Mello 1. Testa, Sr.
Director of Purchasing

Encl.

f’ .

We Stand Ready To Assist You & Your Department To Provide The Necessary Services To Run Your Office.



COUNTY OF ONEIDA

PROCUREMENT POLICY
August 2013 Page 1
ARTICLE 1 — GENERAL PROVISIONS
PART A — Purpose and Applications
1-101 Purpose

1-102

1-201

2)

The purpose of this Policy is to provide for the fair and equitable treatment of all persons
involved in public purchasing with the County of Oneida, to maximize the purchasing
value of public funds in procurement, and to provide safeguards for maintaining a
procurement system of quality and integrity.

Application

This Policy applies to contracts for the procurement of all supplies, services, materials
and equipment; as well as professional service contracts entered into by the County of
Oneida after the effective date of this Policy. It shall apply to every expenditure of
public funds by a public agency for public purchasing irrespective of the source of the
funds. When the procurement involves the expenditure of federal and/or state grant
monies or contract funds, the procurement shall be conducted in accordance with any
mandatory applicable federal and/or state laws and regulations. Nothing in this Policy
shall prevent any public agency from complying with the terms and conditions of any
grant, gift, or bequest that is otherwise consistent with law.

Part B —Definitions

Definitions

Architect-Engineer and Land Surveying Services. Those professional services within
the scope of the practice of architecture, professional engineering, or land surveying, as
defined by the laws of the State of New York.

Brand Name or Equal Specification. A specification limited to one or more items by

‘manufacturers’ names or catalogue numbers to describe the standard of quality,

performance, and other salient characteristics needed to meet County requirements,
and which provides for the submission of equivalent products.

Brand Name Specification. A specification limited to one or more items by
manufacturers’ names or catalogue numbers.

Business. Any corporation, partnership, individual, sole proprietorship, joint stock
company, joint venture, or any other private legal entity.

Change Order. A written order signed and issued by the Director of Purchasing or his
or her designee directing the contractor to make changes in relation to a specific
purchase order or county contract.

Contract Modification (bilateral change). Any written alteration in specifications, delivery
point, rate of delivery, period of performance, price, quantity, or other provisions of any
contract accomplished by mutual action of the parties to the contract.

7
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7)

8)

10)

11)

12)

13)

14)

15)

16)

17)

Confidential Information. Any information which is available to an employee only
because of the employee’s status as an employee of the County and is not a matter of
public knowledge or available to the public on request.

Construction. The process of building, altering, repairing, improving, or demolishing any
public structure, building, road, highway, bridge or other public improvements of any
kind to any public real property. It does not include the routine operation, routine repair,
or routine maintenance of existing structures, buildings, or real property.

Contract. All types of County agreements, regardless of what they may be called, for
the procurement of supplies, services or construction.

Contractor. Any person, firm or corporation having a contract with the county or a using
agency thereof.

Cost Analysis. The evaluation of cost data for the purpose of arriving at costs actually
incurred or estimates of costs to be incurred, prices to be paid, and costs to be
reimbursed.

Cost Data. Factual information concerning the cost of labor, material, overhead, and
other cost elements which are expected to be incurred or which have been actually
incurred by the contractor in performing the contract.

Cost-Reimbursement Contract. A contract under which a contractor is reimbursed for
costs which are aliowable and allocable in accordance with the contract terms and the
provisions of this Policy, and a fee for profit, if any.

Direct or Indirect Participation. Involvement through decision, approval, disapproval,
recommendation, preparation of any part of a purchase request, influencing the content
of any specification or procurement standard, rendering of advice, investigation,
auditing, or in any other advisory capacity.

Employee. An individual drawing a salary of wages from the County, whether elected or
not; any non-compensated individual performing personal services for the County or
any department, agency, commission, council, board, or any other entity established by
the executive or legislative branch of the County.

Financial Interest.

a) Ownership of any interest or involvement in any relationship from which, or as a
result of which, a person within the past year has received, or is presently or in
the future entitled to receive more than $100.00 per year, or its equivalent;

b) Ownership of 25% of any property or business; or

c) Holding a position in a business such as officer, director, trustee, partner,
employee, or the like or holding any position of management.

Gratuity. A payment, loan, subscription, advance, deposit of money, service, or
anything else with a nominal value of $25.00 or more.
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18)

19)

22)

23)

24)

25)

27)

28)

29)

Immediate Family. A spouse, children or step-children, parents, or step-parents,
brothers or step-brothers, and sisters or step-sisters.

Invitation for Bids. All documents, whether attached or incorporated by reference,
utilized for soliciting sealed bids.

of individuals.

Price Analysis. The evaluation of price data, without analysis of the separate cost
components and profit as in cost analysis, which may assist in arriving at prices to be
paid and costs to be reimbursed.

Pricing Data. Factual information concerning prices for items substantially similar to
those being procured. Pricing in this definition refers to offered or proposed selling
prices, historical selling prices and current selling prices. The definition refers to data
relevant to both prime and subcontract prices.

Procurement. The buying, purchasing, renting, leasing, or otherwise acquiring of any
supplies, services, or construction. It also includes all functions that pertain to the
obtaining of any supply, service, or construction, including description of requirements,
selection, and solicitation of sources, preparation and award of contract, and all phases
of contract administration.

Public Agency. A public entity subject to or created by the County or created under
State law.

Request for Proposals. All documents, whether attached or incorporated by reference,
utilized for soliciting proposais.

Responsible Bidder of Offeror. A person who has the capability in all respects to
perform fully the contract requirements, and the tenacity, perseverance, experience,
integrity, reliability, capacity, facilities, equipment, and credit which will assure good faith
performance.

Responsive Bidder. A person who has submitted a bid that conforms in all material
respects to the requirements set forth in the invitation for bids.

Services. The furnishing of labor, time or effort by a contractor, not involving the
delivery of a specific end product other than reports which are merely incidental to the
required performance. This term shall not include employment agreements or collective
bargaining agreements.

Specification. Any description of the physical or functional characteristics or of the
nature of a supply, service, equipment or construction item. It may include a description
of any requirement for inspecting, testing, or preparing a supply, service, equipment or
construction item for delivery.
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30)

31)

32)

1-301

2-101
7)

2)

3)

Supplies. All property, including but not limited to equipment, materials, and printing,
excluding land or a permanent interest in land.

Surplus. Any unused, obsolete or excess materials, equipment or supplies no longer
needed for public use as determined by the Director of Purchasing or his or her
designee after consultation with and upon the recommendation of the relevant
department head.

Using Agency. Any department, commission, board, or public agency requiring
supplies, services, equipment, or construction procured pursuant to this Policy.

Part C — Public Access to Procurement Information

Public Access to Procurement Information

Procurement information shall be a public record to the extent provided in the New York
State Freedom of Information Law (Public Officers Law,—Article 6), and shall be
available to the public as provided in such statute.

ARTICLE 2 — OFFICE OF THE DIRECTOR OF PURCHASING

Authority and Duties

Principal Public Purchasing Official. Except as otherwise provided herein, the Director
of Purchasing shall serve as the principal public purchasing official for the County, and
shall be responsible for the procurement of supplies, services, equipment, and public
works projects in accordance with this Policy, as well as the management and disposal
of supplies, services, and equipment.

Duties. In accordance with this Policy the Director of Purchasing or his or her designee

shall:

a) Procure or supervise the procurement of all supplies, services, materials and
equipment, as well as professional services up to $50,000.00 as needed by the
County;

b) Sell, trade, or otherwise dispose of surplus supplies belonging to the County; and
shall, with the prior approval of the County Executive, provide electronic
notification to the members of the Board of Legislators of any sale, trade or
disposition of surplus property with an original value in excess of $10,000.

c) Establish and maintain programs for specification development, contract
administration and inspection and acceptance, in cooperation with the public
agencies using the supplies, services, and construction.

Operational Procedures. Consistent with this Policy the Director of Purchasing may
adopt operational procedures relating to the execution of his or her duties.
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2-102

3-101

4)

1)

2)

3)

5)

In accordance with General Municipal Law §104-b (2)(fithe Procurement Policies of
Oneida County will include the names and titles of the individuals responsible for
purchasing at the end of this document. This list will be updated biennially as required.

Delegations to Other County Officials

With the approval of the County Executive, the Director of Purchasing may delegate
authority to purchase certain supplies, services, equipment, or construction items to
other County officials, if such delegation is deemed necessary for the effective
procurement of those items.

ARTICLE 3 — SOURCE SELECTION AND CONTRACT FORMATION

PART A — Methods of Source Selection
Competitive Sealed Bidding.

Conditions for Use. All contracts of the County of Oneida shall be awarded by
competitive sealed bidding, and in accordance with Section 103 of the General
Municipal Law and any applicable federal or state laws, rules or regulations governing
same, except as otherwise provided in Sections 3-102 (Competitive Sealed Proposals),
3-102 (Contracting for Designated Professional Services), 3-104 (Small Purchases), 3-
105 (Sole Source Procurement), 3-106 (Emergency Procurements), and 5-401 (Public
Announcement and Selection Process) of this Policy. No later than ten (10) days prior to
the invitation for bids being issued, the specifications for equipment with anticipated
costs in excess of $50,000 shall be provided to the appropriate Legislative Committee
for its review and comment.

Invitation for Bids. An invitation for bids shall be issued and shall include specifications,
and all contractual terms and conditions applicable to the procurement.

Public Notice. Adequate public notice of the invitation for bids shall be given, not less
than fifteen (15) calendar days prior to the date set forth therein for the opening of bids,
unless it is determined by the Director of Purchasing, in writing that a public notice of
less that fifteen (15) days is adequate. In no instance shall the public notice be less than
five (5) business days. Such notice shall be in the public notice section of the official

newspapers as designated by the Board of Legislators for a period of one (1) business
days. The public notice shall state the place, date, and time of the bid opening.

Bid Opening. Bids shall be opened publicly in the presence of one or more witnesses at
the time and place designated in the invitation for bids. The amount of each bid, and
such other relevant information as the Director of Purchasing deems appropriate,
together with the name of each bidder shall be recorded; the record and each bid shall
be open to public inspection in accordance with Section 1-301 (Public Access to
Procurement Information).

Bid Acceptance and Bid Evaluation. Bids shall be unconditionally accepted without
alteration or correction, except as authorized in this Policy. Bids shall be evaluated
based on the requirements set forth in the invitation for bids, which may include criteria
to determine acceptability such as inspection, testing, quality, workmanship, delivery,
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7)

8)

and suitability for a particular purpose. Those criteria that will affect the bid price and be
considered in evaluation for award shall be objectively measurable, such as discounts,
transportation costs, and total or life cycle costs. The invitation for bids shall set forth
the evaluation criteria to be used. No criteria may be used in bid evaluations that are
not set forth in the invitation for bids.

Correction or Withdrawal of Bids; Cancellation of Awards. Correction or withdrawal of
inadvertently erroneous bids before or after bid opening, or cancellation of awards or
contracts based on such bid mistakes, may be permitted where appropriate. Mistakes
discovered before bid opening may be modified or withdrawn by written notice received
in the office designated in the invitation for bids prior to the time set for bid opening.
After bid opening, correction of bids shall not be permitted. After bid opening, no
changes in bid prices or other provisions of bids prejudicial to the interest of the county
or fair competition shall be permitted. In lieu of bid correction, a bidder alleging a
material mistake of fact may be permitted to withdraw his bid if

a) The mistake is clearly evident on the face of the bid document but the intended
correct bid is not similarly evident; or

b) The bidder submits evidence that clearly and convincingly demonstrates that a
mistake was made. All decisions to permit correction or withdrawal of bids, or to
cancel awards or contracts based on bid mistakes, shall be supported by written
determination made by the Director of Purchasing.

Award. The contract shall be awarded with reasonable promptness by appropriate
written notice to the lowest responsible and responsive bidder whose bid meets the
requirements and criteria set forth in the invitation for bids.

Multi-Step Sealed Bidding. When it is considered impractical to prepare initially a
purchase description to support an award based on price, an invitation for bids may be
issued requesting submission of un-priced offers to be followed by an invitation for bids
based on the product information received from the first solicitation.

Piggybacking. Pursuant to Subsection 16 of Section 103 of the General Municipal Law,
purchases of apparatus, materials, equipment or supplies or contracts for such services
related to the installation, maintenance or repair of apparatus, materials, equipment,
and supplies, provided such purchases are pursuant to a contract let by the County, let
in a manner that constitutes competitive bidding consistent with state law, shall be made
available for use by other governmental entities. The following certification is mandatory
in every bid or proposal made available for use by other governmental entities pursuant
to Subsection 16 of Section 103 of the General Municipal Law:

Certification to Allow Future ‘Piggybacking’ by Other Governmental Entities

Pursuant to Subsection 16 of Section 103 of the General Municipal Law, by submission
of this bid or proposal, the Bidder certifies the terms and conditions of this bid or
proposal are made available for future use by other governmental entities. The terms
and conditions of this bid or proposal are extended to, and made available for, other
local government in New York State pursuant to Subsection 16 of Section 103 of the
General Municipal Law.
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3-102

2)

3-103

Contracting for Designated Professional Services

Authority. For the purpose of procuring the services of accountants, physicians,
lawyers, engineers, land surveyors, architects and other professional services as
defined by the laws of the State of New York, any using agency requiring such services
may procure them on its own behalf, in accordance with the selection procedures
specified in this section.

Selection Procedure.

a)

b)

d)

Purchases not subject to Competitive Bidding | A7)

Conditions for Use. Except as provided under Section 3-105 (Sole Source
Procurement) or Section 3-106 (Emergency Procurements), the professional
services designated in subsection (1) of this Section shall be procured in
accordance with this Subsection.

Request for Proposals. Proposals shall be solicited via a formal Request for
Proposals (RFP) document. The using agency shall make every reasonable
effort to obtain at least (3) proposals.

Statement of Qualifications. Persons solicited for providing the designated types
of professional services may submit statements of qualifications or expressions
of interest in providing such professional services. An agency using such
professional services may specify a uniform format for statements of
qualifications and may request submittal of fee estimates with statements of
qualifications. Persons may amend these statements at any time prior to the
request for proposals due date by filing a new statement.

Discussions. The head of a using agency procuring the required professional
services or a designee of such officer may conduct discussions with any offeror
who has submitted a Statement of Qualifications to determine such offeror's
qualifications for further consideration. Discussions shall not disclose any
information derived from Statements of Qualification's submitted by other
offerors.

Award. Award shall be made to the offeror determined in writing by the head of
the using agency procuring the required professional services or a designee of
such officer, to be best qualified based on the agency's evaluation of the
Statement of Qualifications, and negotiation of compensation determined to be
fair and reasonable. If compensation cannot be agreed upon with the best-
qualified offeror, the negotiations will be formally terminated with the selected
offeror. If Statements of Qualifications were submitted by one or more other
offerors determined to be qualified, negotiations may be conducted with such
other offeror or offerors, in the order of their respective qualification ranking, and
the contract may be awarded to the offeror then ranked best qualified if the
amount of compensation is determined to be fair and reasonable. Awards in
excess of $50,000 must be approved by the Oneida County Board of Legislators.
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Purchases of $20,000 or less for commodities, equipment, materials, supplies and
services.

Purchases of $35,000 or less for public works projects.

Pursuant to Subsection 16 of Section 103 of the General Municipal Law, purchases of
apparatus, materials, equipment or supplies or contracts for such services related to the
installation, maintenance or repair of apparatus, materials, equipment, and supplies,
provided such purchases are pursuant to a contract let by the United States of America
or any agency thereof, any state or any other county or political subdivision or district
therein, let in a manner that constitutes competitive bidding consistent with state law,
and made available for use by other governmental entities. The following certification is
mandatory in every bid or purchase utilized pursuant to Subsection 16 of Section 103 of
the General Municipal Law:

Certification of Permissible ‘Piggybacking’ by the County

Pursuant to Subsection 16 of Section 103 of the General Municipal Law, by
submission of this bid or proposal, the Bidder certifies that the terms and
conditions of this bid or proposal are pursuant to a contact that was:

1. Let by the United States of America or any agency thereof, any state or
any other county or political subdivision or district therein;

2. Let in a manner that constitutes competitive bidding consistent with state
law; and

3. Made availabie for use by other governmental entities.

Pursuant to Subsection 1-b of Section 103 of the General Municipal Law, the County
shall have the option of purchasing information technology and telecommunications
hardware, software and professional services through cooperative purchasing
permissible pursuant to federal General Services Administration information schedule
70 and any successor schedule, provided the County complies with federal schedule
ordering procedures as provided in the applicable federal acquisition regulation(s).

Pursuant to Section 381 of Title 10 of the United State Code and the procedures for
procurement made in accordance therewith, federal supply schedule 1122 and any
successor schedule of the General Services Administration may be used by the County
to procure supplies of such schedule(s), provided the County complies with federal
schedule ordering procedures as provided in the applicable federal acquisition
regulation. This includes, but is not limited to, procurements from the Minnesota
Multistate Contracting Alliance for Pharmacy.

Section 104-b of New York State General Municipal Law requires that procedures for
purchasing goods and services that fall below the monetary bid limits be established
and approved by the governing board. The following shall constitute Oneida County
Policy:

Cumulative Purchases.

a) Purchases shall be evaluated with attention given to cumulative dollar amounts
expected in a given fiscal year. The Director of Purchasing shall canvas using
agencies to determine yearly value of a commodity or service. Past history can
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3)

be taken into consideration when evaluating yearly costs associated with the
purchase of a commodity or service. If the bid limit is suspected to be exceeded,
competitive bidding shall be used. This decision shall rest with the Director of
Purchasing.

If there are several comparable separate public works projects for the same or
various locations, in a foreseeable time frame, whose expected cumulative total
is $5,000 or more, written quotes must be obtained from a minimum of three
suppliers.

Methods of Procurement Not Covered By Competitive Bidding.

a)

b)

Purchases for commodities, equipment, supplies, materials and services
under $1,000 shall be awarded at the discretion of the Director of Purchasing;
Purchases from $1,000 to $2,999.99 will require a minimum of three telephone,
facsimile or e-mail quotes; Purchases from $3,000 to $20,000 will require a
minimum of three written quotes. All purchases of more than $20,000 will be
Competitively Bid,

Purchases that are defined as Public Works Projects under $4,999.99 will be
awarded at the discretion of the Director of Purchasing; Purchases from $5,000
to $35,000 will require a minimum of three written quotes. All purchases of more
than $35,000 will be Competitively Bid.

Purchases and contracts defined as Professional Services up to $50,000 will
be awarded by the Board of Acquisition and Contract, upon the advice of the
Director of Purchasing and the Commissioner or Director of the using Agency.
Purchases and contracts of more than $50,000 will require the issuing of a formal
Request for Proposal; and the approval of the County Legislature.

“Award. All awards from telephone, facsimile, e-mail or written quotes shall be made to

the supplier offering the best value to the County. In determining the best value for the
County, the purchase price and whether the goods or services meet specifications are
the most important considerations. However, the Director of Purchasing may consider
other relevant factors, including:

a)
b)
c)
d)

e)

g)

installation costs;

life cycle costs;

the quality and reliability of the goods and services;
the delivery terms;

indicators of probable supplier performance under the contract such as past
supplier performance, proximity to source of need, the supplier's financial
resources and ability to perform, the supplier's experience or demonstrated
capability and responsibility, and the supplier's ability to provide reliable
maintenance agreements and support;

the cost of any employee training associated with a purchase;

the effect of a purchase on agency productivity and other factors relevant to
determining the best value for the County in the context of a particular purchase;
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3-104

3-105

h) the completion of a certified “Statement of Good Standing,” indicating that the
supplier does not owe any outstanding taxes or municipal/governmental fees
(e.g. school, property, water, sewer, utilities).

) Oneida County vendors whose proposal to provide goods or services is within
five per cent (5%) of the lowest proposal submitted may be entitled to preferential
consideration in the awarding of a contract. “Oneida County vendor” shall mean
any vendor doing business in Oneida County and employing Oneida County
residents.

Documentation. All quotes (written or telephone) shall be documented on existing
quote forms and shall be filed in the respective year's quote files or attached to the
Purchasing Divisions copy of the Purchase Order. All purchases resulting from a
written or telephone quote shall have the quote number referenced on the electronic
purchase order or voucher, thus creating an audit trail.

Preferred Sources

a) All bidders should note that certain legally established preferred source suppliers,
such as Correctional Industries (Corcraft), Industries for the Blind of NYS, and NYS
Industries for the Disabled have expressed an interest in supplying products/services
covered by this solicitation. Therefore, one or more of these suppliers may be
designated as a "Preferred Source" and as a result, we may issue no award for the
products/services affected.

(In accordance with Section 162 of the State Finance Law which requires that agencies
afford first priority to the products/services of preferred source suppliers such as
Correctional Industries (Corcraft), Industries for the Blind of NYS, and NYS Industries
for the Disabled, when such products/services meet the form, function and utility of the
agency).

b) Other County Agencies Bids as allowed Under NYS General Municipal Law
section (103), subdivision (3), section (1).

Sole Source Procurement

A contract may be awarded without competition when the Director of Purchasing, after
conferring with the County Attorney, determines in writing and after conducting a good
faith review of available resources and the specifications for the particular good or
service being required, that there is only one source for the required commodity, supply,
and service or construction item. The Director of Purchasing shall conduct negotiations,
as appropriate, as to price, delivery and terms. A record of sole source procurements
shall be maintained as a public record and shall list each suppliers name, the amount
and type of each contract, a listing of the item(s) procured under each contract, and the
identification number of each contract file. The Director of Purchasing shall provide the
County Executive and the members of the Board of Legislators with a copy of such
record upon determination that a vendor or contractor is a sole source provider
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3-106

In determining whether procurement qualifies as a sole source, the Purchasing Division
and the agency requesting the procurement shall show at a minimum:

(a) the unique benefits to the County of the item as compared to other products
available in the marketplace;

(b) that no other product provides substantially equivalent or similar benefits;

(c) and that, considering the benefits received, the cost of the item is reasonable
in comparison to other products in the marketplace.

(d) That there is no possibility of competition, as from competing dealers or
distributors.

Property Leases

The Purchasing Director shall survey available property and obtain at least three (3)
written proposals for lease based on the following factors: proximity to origin of need,
square footage, availability date for occupancy, building condition and review of
suitability for occupancy including access for the handicapped and presence of any
hazardous materials on site, landlord provided amenities, e.g., security, janitorial,
parking and public access to the building. Final recommendations as to choice of
properties shall be made by the Commissioner of Public Works. This procedure shall
only apply to the County as Lessee.

Prospective property lease solicitations shall be provided to the Executive Director of
the Utica-Rome Board of Realtors and the relevant Chambers of Commerce via e-mail
from the Purchasing Director or the requesting Department head.

Proposals shall be solicited via a formal Request for Proposals (RFP) document. Each
RFP shall be published for a period of (5) business days in the public notice section of
the official papers as designated by the Board of Legislators. The RFP shall also be
posted on the Oneida County website from the time of the publication of the RFP notice
through the deadline for response. Additionally, the Purchasing Director shall provide
each County legislator a copy of the RFP via the legislator’s electronic mailbox.

In the event that at least three (3) proposals are not obtained, the Purchasing Director
shall re-advertise the RFP for period of (2) business days in the public notice section of
the official papers as designated by the Board of Legislators. A second failure to obtain
at least three (3) proposals in response to the RFP shall allow the Purchasing Director
or the requesting Department head to make a recommendation based on the proposals
received.
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3-107

3-108

Each RFP must contain language offering the unsuccessful proponent(s) an opportunity
to be advised of the reasons why an award was not made to them based on their
response to the RFP. Upon request, either the Purchasing Director or the relevant
County department shall provide such information in writing to the unsuccessful
proponent within a reasonable time after the award of the contract.

The County shall only enter into leased property with owners who can provide
verification to the County that all of the applicable property taxes and municipal
governmental or district fees levied against such property have been paid to date and
that the subject property is not in violation of any New York State or local building and
fire code regulations or ordinances.

Emergency Procurements

Notwithstanding any other provisions of this Policy, the Director of Purchasing, with the
approval of the County Executive, the Commissioner of Public Works, and the County
Attorney may make or authorize others to make emergency procurements of
commodities, supplies, services, or construction items when there exists a threat to
public health, welfare, or safety; or county property; provided that such emergency
procurements shall be made with such competition as is practicable under the
circumstances. A written determination of the basis for the emergency and for the
selection of the particular supplier shall be included in the contract file. As soon as
practicable, a record of each emergency procurement shall be made and shall set forth
the supplier's name, the amount and type of contract, a listing of the item(s) procured
under the contract, and the identification number of the contract file.

The Board of Legislators shall be provided with electronic notification of each instance
in which an emergency procurement has been required and has been approved by the
County Executive.

Cancellation of Invitations for Bids or Request for Proposals

An invitation for bids, a request for proposal, or other solicitation may be cancelled, or
any or all proposals may be rejected in whole or in part as may be specified in the
solicitation, when it is for good cause and in the best interests of the County. The
reasons therefor shall be made part of the contract file. Each solicitation issued by the
County shall state that the solicitation may be cancelled and that any bid or proposal
may be rejected in whole or in part for good cause when in the best interests of the
County. Notice of cancellation shall be sent to all businesses solicited. The notice shall
identify the solicitation, explain the reason for cancellation and, where appropriate,
explain that an opportunity will be given to compete on any re-solicitation or any future
procurement of similar items. Reasons for rejection shall be provided upon request by
unsuccessful bidders or offerors.
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PART B - Qualifications and Duties
3-201 Responsibility of Bidders and Offerors

3-301

Determination of Non-responsibility. 1f a bidder or offeror who otherwise would have
been awarded a contract is found non-responsibie, a written determination of non-
responsibility, setting forth the basis of the finding, shall be prepared by the Director of
Purchasing or his or her designee. The unreasonable failure of a bidder or offeror to
supply promptly information in connection with an inquiry with respect to responsibility
may be grounds for a determination of non-responsibility with respect to such bidder or
offeror. The final determination shall be made part of the contract file and be made a
public record.

Contract Clauses and Their Administration

Contract Clauses. All County of Oneida contracts for supplies, services, materials and
equipment as well as public works projects shall include provisions necessary to define
the responsibilities and rights of the parties to the contract. The Director of Purchasing,
after consultation with the County Attorney, may issue clauses appropriate for supply,
service, or public works contracts, addressing among others the following subjects:

a) the unilateral right of the County of Oneida to order in writing the changes in the
work within the scope of the contract;

b) the unilateral right of the County of Oneida to order in writing temporary stopping
of the work or delaying performance that does not alter the scope of the contract;

C) variations occurring between estimated quantities of work in contract and actual
quantities;

d) defective pricing;

e) liquidated damages;

f) specified excuses for delay or nonperformance;

g) termination of the contract for default;
h) termination of the contract in whole or in part for the convenience of the County

of Oneida;
i) suspensions of work on a construction project or by the County of Oneida; and
) site conditions differing from those indicated in the contract, or ordinarily

encountered, except that a differing site conditions clause need not be included
in a contract:

(i) when the contract is negotiated;

(i) when the contractor provides the site or design; or

(ii)when the parties have otherwise agreed with respect to the risk of differing site
conditions.

Price Adjustments

a) Adjustments in price resulting from the use of contract clauses required by
Subsection (1) of this Section shall be computed in one or more of the following
ways:

il
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3-302

3-303

3-304

3-305

(i) by agreement on a fixed price adjustment before commencement of the pertinent
performance or as soon thereafter as practicable;

(i) by unit prices specified in the contract or subsequently agreed upon;

(i) by the costs attributable to the events or situations under such clauses with
adjustment of profit or fee, all as specified in the contract or subsequently agreed
upon;

(iv)in such other manner as the contracting parties may mutually agree;

b) A contractor shall be required to submit cost or pricing data if any adjustment in
contract price is subject to the provisions of Section 3-202 (Cost or Pricing Data).

Standard Clauses and Their Modification. The Director of Purchasing or his or her
designee, after consultation with the County of Oneida, County Attorney, may establish
standard contract clauses for use in County of Oneida contracts. If the Director of
Purchasing establishes any standard clauses addressing the subjects set forth in
Subsection (1) of this Section, such clauses may be varied provided that any variations
are supported by a written determination that states the circumstances justifying such
variations, and provided that notice of any such material variation be stated in the
invitation for bids or requests for proposals.

Contract Administration.

A contract administration system designed to insure that a contractor is performing in
accordance with the solicitation under which the contract was awarded, and the terms
and conditions of the contract, shall be maintained. This shall include a documented
review and approval process which insures that all contracts have been examined by
the relevant departments including, but not limited to the County Attorney, Budget, the
Board of Legislators (when appropriate) and the County Executive.

Approval of Accounting System

Except with respect to firm fixed-price contracts, no contract shall be awarded unless it

has been determined in writing by the Director of Purchasing that:

a) the proposed contractor’'s accounting system will permit timely development of all
necessary cost data in the form required by the specific contract type
contemplated; and

b) the proposed contractor's accounting system is adequate to allocate costs in

accordance with generally accepted cost accounting principles.
Right to Inspect Plant.
The County of Oneida may, at reasonable times, inspect the part of the plant, place of
business, or worksite of a contractor or subcontractor at any tier which is pertinent to the

performance of any contract awarded or to be awarded by the County of Oneida.

Right to Audit Records.
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3-306

3-307

Audit of Cost or Pricing Data. The County of Oneida may at reasonable times and
places, audit the books and records of any contractor who has submitted cost or pricing
data pursuant to Section 3-202 (Cost or Pricing Data) to the extent that such books,
documents, papers, and records are pertinent to such cost or pricing data. Any person
who receives a contract, change order, or contract modification for which cost or pricing
data is required, shall maintain such books, documents, papers, and records that are
pertinent to such cost or pricing data for three (3) years from the date of final payment
under the contract.

Contract Audit. The County of Oneida shall be entitled to audit the books and records
of a contractor or subcontractor at any tier under any negotiated contract or subcontract
other than a form fixed-price contract to the extent that such books, documents, papers,
and records are pertinent to the performance of such a contract or subcontract. Such
books and records shall be maintained by the contractor for a period of three (3) years
from the date of final payment under the contract and by the subcontractor for a period
of three (3) years from the date of final payment under the subcontract.

Reporting of Anti-competitive Practices.

When for any reason collusion or other anti-competitive practices are suspected among
any bidders or offerors, a notice of the relevant facts shall be transmitted to the State
Attorney General, County Attorney and District Attorney.

County of Oneida Procurement Records.

Contract File. All determinations and other written records pertaining to the solicitation,
award, or performance of a contract shall be maintained by the County of Oneida in a
contract file by the Director of Purchasing.

Retention of Procurement Records. All procurement records shall be retained and
disposed of by the County of Oneida in accordance with record retention guidelines and
schedules approved by the State of New York.

Competition. The Director of Purchasing shall seek to identify sources from which the
designated brand name item or items can be obtained and shall solicit such sources to
achieve whatever degree of price competition is practicable. If only one source can
supply the requirement, the procurement shall be made under Section 3-105 (Sole
Source Procurement).

PART C - Fiscal Responsibility

ARTICLE 4 - DEBARMENT OR SUSPENSION
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4-103

Authority to Debar or Suspend.

After reasonable notice to the person involved and reasonable opportunity for that
person to be heard, the Director of Purchasing, after consultation with the County
Attorney, is authorized to debar a person for cause from consideration for award of
contracts. The debarment shall be for a period of not more than three years. After
consultation with the County Attorney, the Director of Purchasing is authorized to
suspend a person from consideration for award of contracts if there is a probable cause
to believe that the person has engaged in any activity that might lead to debarment.

The suspension shall be for a period not to exceed three years. The causes for

debarment include:

a) conviction for commission of a criminal offense as an incident to obtaining or
attempting to obtain a public or private contract or subcontract, or in the
performance of such a contract or subcontract;

b) conviction under state or federal statutes of embezzlement, theft, forgery, bribery.
falsification or destruction of records, receiving stolen property, or any other
offense indicating a lack of business integrity or business honesty which

C) currently, seriously, and directly affects responsibility as a County of Oneida
contractor,;

d) conviction under state or federal antitrust statutes arising out of the submission of
bids or proposals;

e) violation of contract provisions, as set forth below, of a character which is
regarded by the Director of Purchasing to be so serious as to justify debarment

action:

i) deliberate failure without good cause to perform in accordance with the
specifications or within the time limit provided in the contract; or

i) a recent record of failure to perform or of unsatisfactory performance in
accordance with the terms of one or more contracts; provided that failure
to perform or unsatisfactory performance caused by acts beyond the
control of the contractor shall not be considered to be a basis for
debarment;

f) any other cause the Director of Purchasing determines to be so serious and

compelling as to affect responsibility as a County of Oneida contractor, including
debarment by another governmental entity for any cause listed in this Policy; and

g) for violation of the ethical standards set forth in Article 6 (Ethics in Public
Contracting).

Decision to Debar or Suspend

The Director of Purchasing shall issue a written decision to debar or suspend. The
decision shall state the reasons for action taken and inform the debarred or suspended
person involved of its rights concerning judicial or administrative review. The Board of
Legislators shall receive electronic notification of each decision to debar or suspend
issued by the Director of Purchasing.

Notice of Decision
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A copy of the decision required by Section 4-102 (Decision to Debar or Suspend) shall
be mailed or otherwise furnished immediately to the debarred or suspended person.

Finality of Decision

A decision under Section 4-102 (Decision to Debar or Suspend) shall be final and
conclusive, unless fraudulent, or uniess the debarred or suspended person within 10
days after receipt of the decision takes an appeal to the County Executive or
commences a timely action in court in accordance with applicable law.

ARTICLE 5 - APPEALS AND REMEMDIES

Bid Protests.

Right to Protest. Any actual or prospective bidder, offeror, or contractor who is
aggrieved in connection with the solicitation or award of a contract may protest to the
County Executive. Protestors are urged to seek resolution of their complaints initially
with the Director of Purchasing. A protest with respect to an invitation for bids or
request for proposals shall be submitted in writing prior to the opening of bids or the
closing date of proposals, unless the aggrieved person did not know and should not
have known of the facts giving rise to such protest prior to bid opening or the closing
date for proposals. The protest shall be submitted within 3 calendar days after such
aggrieved person knows or should have known of the facts giving rise thereto.

Stay of Procurements during Protests. In the event of a timely protest under Subsection
(1) of this Section, the Director of Purchasing shall not proceed further with the
solicitation or award of the contract until all administrative and judicial remedies have
been exhausted or until the County Executive makes a determination on the record that
the award of a contract without delay is necessary to protect substantial interests of the
County of Oneida.

stays of procurement issued during the pendency of such protest or other action taken
by the County Executive under this section of the procurement policy.

Contract Claims

Decision of the Director of Purchasing. All claims by a contractor against the County of
Oneida relating to a contract, except bid protests, shall be submitted in writing to the
Director of Purchasing for a decision. The contractor may request a conference with the
Director of Purchasing on the claim. Claims include, without limitation, disputes arising
under a contract, and those based upon breach of a contract, mistake,
misrepresentation, or other causes for contract modification or recision.

Notice to the Contractor of the Director of Purchasing’s Decision. The decision of the
Director of Purchasing shall be promptly issued in writing, and shall be immediately
mailed or otherwise furnished to the contractor. The decision shall state the reasons for
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the decision reached, and shall inform the contractor of its appeal rights under
Subsection (3) of this Section.

Finality of Director of Purchasing’s Decision; Contractor’s Right to Appeal. The Director
of Purchasing’'s decision shall be final and conclusive unless, within, 5 calendar days
from the date of receipt of the decision, the contractor mails or otherwise delivers a
written appeal to the County Executive or commences an action in a court of competent
jurisdiction.

Failure to Render Timely Decision. If the Director of Purchasing does not issue a
written decision regarding any contract controversy within 20 days after written request
for a final decision, or within such longer period as may be agreed upon between
parties, then the aggrieved party may proceed as if an adverse decision had been
received.

Authority of the Director of Purchasing to Settle Bid Protests and Contract
Claims.

The Director of Purchasing is authorized to settle any protest regarding the solicitation
or award of a County of Oneida contract, or any claim arising out of the performance of
a County of Oneida contract, prior to an appeal to the County Executive or the
commencement of an action in a court of competent jurisdiction.

Remedies for Solicitations or Awards in Violation of Law.

Prior to Bid Opening or Closing Date for Receipt of Proposals. If prior to the bid
opening or closing date for receipt of proposals, the Director of Purchasing, after
consultation with the County Attorney, determines that a solicitation is in violation of
federal, state, or municipal law, then the solicitation shall be cancelled or revised to
comply with applicable law.
Prior to Award. If after bid opening or the closing date for receipt of proposals, the
Director of Purchasing, after consultation with the County Attorney, determines that a
solicitation or a proposed award of a contract is in violation of federal, state, or
municipal law, then the solicitation or proposed award shall be cancelled.
After Award. |If, after an award, the Director of Purchasing, after consultation with the
County Attorney, determines that a solicitation or award of a contract was in violation of
applicable law, then:
(a) If the person awarded the contract has not acted fraudulently or in bad faith:

(i) the contract may be ratified and affirmed, provided it is determined that

doing so is in the best interests of the County of Oneida; or

(i) the contract may be terminated and the person awarded the contract shall
be compensated for the actual costs reasonably incurred under the
contract, plus a reasonable profit, prior to the termination; or

(b) If the person awarded the contract has acted fraudulently or in bad faith, the
contract may be declared null and void or voidable, if such action is in the best
interests of the County of Oneida.
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ARTICLE 6 — ETHICS IN PUBLIC CONTRACTING

Criminal Penalties.

To the extent that violations of the ethical standards of conduct set forth in this Articie
constitute violations of any New York State or Oneida County law they shall be
punishable as provided therein. Such penalties shall be in addition to the civil sanctions
set forth in this Part. Criminal, civil, and administrative sanctions against employees or
non-employees which are in existence on the effective date of this Policy shall not be
impaired.

Employee Conflicts Of Interest

It shall be unethical for any County of Oneida employee to participate directly or

indirectly in a procurement contract when the County employee knows that:

a) the County of Oneida employee or any member of the County employee’s
immediate family has a financial interest pertaining to the procurement contract;
or

b) any other person, business, or organization with which the County employee or
any member of a County employee’s immediate family is negotiating or has an
arrangement concerning prospective employment is involved in the procurement
contract. A County of Oneida employee or any member of a County employee’s
immediate family who holds a financial interest in a disclosed blind trust shall not
be deemed to have a conflict of interest with regard to matters pertaining to that
financial interest.

Gratuities and Kickbacks

Gratuities. It shall be unethical for any person to offer, give, or agree to give any County
employee or former County employee, or for any County employee or former County
employee to solicit, demand, accept, or agree to accept from another person, a gratuity
or an offer of employment in connection with any decision, approval, disapproval,
recommendation, or preparation of any part of a program requirement or a purchase
request, influencing the content of any specification or procurement standard, rendering
of advice, investigation, auditing, or in any other advisory capacity in any proceeding or
application, request for ruling, determination, claim, or controversy, or other particular
matter, pertaining to any program requirement or a contract or subcontract, or to any
solicitation or proposal therefor.

Kickbacks. 1t shall be unethical for any payment, gratuity, or offer of employment to be
made by or on behalf of a subcontractor under a contract to the prime contractor or
higher tier subcontractor or any person associated therewith, as an inducement for the
award of a subcontract or order.

Contract Clause. The prohibition against gratuities and kickbacks prescribed in this
section shall be conspicuously set forth in every contract and solicitation therefor.

Prohibition Against Contingent Fees
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It shall be unethical for a person to be retained, or to retain a person, to solicit or secure
a County contract upon an agreement or understanding for a commission, percentage,
brokerage, or contingent fee, except for retention of bona fide employees or bona fide
established commercial selling agencies for the purpose of securing business.

Contemporaneous Employment Prohibited

It shall be unethical for any County employee who is participating directly or indirectly in
the procurement process to become or to be, while such a County employee, the
employee of any person contracting with the governmental body by which the employee
is employed.

Waivers for Contemporaneous Employment Prohibition and Other Conflicts of
Interest.

The County Board of Ethics may grant a waiver from the employee conflict of interest
provision (Section 6-102; Employee Conflict of Interest) or the contemporaneous
employment provision (Section 6-105; Contemporaneous Employment Prohibited) upon
making a written determination that:

a) the contemporaneous employment or financial interest of the County employee
has been publicly disclosed; and

b) the County employee will be able to perform its procurement functions without
actual or apparent bias or favoritism; and

c) the award will be in the best interests of the County of Oneida.

Use of Confidential information

it shall be unethical for any county employee or former county employee to knowingly
use confidential information for actual or anticipated personal gain, or for the actual or
personal gain of any other person.

Sanctions

Employees. Sanctions against employees shall be in accordance with Chapter 66 of
the Laws of Oneida County. (Code of Ethics)

Non-Employees. The Director of Purchasing may impose any one or more of the
following sanctions on a non-employee for violations of ethical standards:
a) written warnings or reprimands;

b) termination of contracts; or
C) debarment or suspension as provided in Section 4-101 (Authority to Debar or
Suspend).
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ARTICLE 7 — DISPOSITION OF SURPLUS PERSONAL PROPERTY

7-101

7-102

7-104

7-105

Purpose

The method chosen for sale is within the sound discretion of the Director of Purchasing,
subject to the approval of the County Executive. However, in order to fill a fiduciary duty,
the method of sale adopted should be one which is thought to bring the best price or
maximum benefits and may include sale by public auction or the use of online auction
services such as e-Bay.

Methods of Competition to be used for Non-Bid or Auction Dispositions
The methods of disposition to be used are as follows:

1. For dispositions with an estimated value greater than one thousand ($1,000)
dollars will be offered to the public via public auction;

2. For dispositions with an estimated value less than or equal to one thousand
($1,000) dollars, will be left to the discretion of the Director of Purchasing.

3. A good faith effort shall be made to sell all surplused items, if the County is
unable to sell said items via public auction it may at that time dispose of items
any way deemed responsible by the Director of Purchasing. The attempts
made shall be documented and become part of the disposition record.

4. The above notwithstanding, the Director of Purchasing, at his/her discretion,
may require standards which exceed those presented in this policy.

Adequate Documentation
Documentation of actions taken in connection with each method of disposition is
required, as follows, and will be maintained as part of the disposition record.

1. Any memorandums, forms, notations, or other documentation used in
establishing the basis of the disposition decision.

2. No documentation other than the independent estimate itself is required when
the disposition is left to the discretion of the Director of Purchasing.

Awards to Other than Highest Responsible Dollar Offer

Whenever any disposition is awarded to other than the highest responsible dollar
offerer, the reasons such an award furthers the purpose of the County as set forth
herein above shall be documented by the Director of Purchasing and be maintained as

part of the disposition record.

Items Exempted From Disposition Policies and Procedures

-
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The Legislature will set forth, by resolution, circumstances when, or types of
dispositions for which, in the sole discretion of the governing body, the solicitation of
alternative offers to purchase will not be in the best interest of the County. Such
resolution will state the reasons for such conclusion, and will become an attachment to
the disposition record.

ARTICLE 8 - ADDITIONAL REQUIREMENTS FOR

FEDERAL TRANSIT ADMINISTRATION FUNDED CONTRACTS

8-101

8-102

Disadvantaged Business Enterprise Program

The County of Oneida’s Department of Planning has established a Disadvantaged
Business Enterprise (DBE) Program in accordance with regulations of the U. S.
Department of Transportation (DOT), 49 CFR Part 26. The County of Oneida's
Department of Public Transportation has received Federal financial assistance from the
Department of Transportation, and as a condition of receiving this assistance, the
County of Oneida's Department of Planning acknowledges that the requirements of
49CFR part 26, as amended, shall be complied with.

It is the policy of the County of Oneida and its Department of Planning to ensure that
DBE's, as defined in Part 26, have an equal opportunity to receive and participate in
DOT-assisted contracts.

Required Contract Clauses

It is the policy of the County of Oneida and its Department of Planning to ensure that the
most current FTA required contract clauses will be used in all FTA funded contracts and
that the FTA Website and other appropriate sources shall be checked prior to the
undertaking of each procurement action.

ARTICLE9-  ADDITIONAL REQUIREMENTS FOR
NEW YORK STATE OFFICE OF CHILDREN AND FAMILY SERVICES
FUNDED CONTRACTS

Minority and Women-Owned Business Enterprises Participation Goals and Equal
Employment Opportunity Policy Statement

The County of Oneida has received and will receive New York State financial
assistance from the Office of Children and Family Services, and as a condition of
receiving this assistance, the County of Oneida acknowledges that the requirements of
OCFS-3460 shall be complied with.

The County of Oneida adopts and agrees to comply with the Policy Statement required
by OCFS-3460 for all contracts funded by the New York State Office of Children and
Family Services. The County of Oneida designates XXXXXX as the Minority Business
Enterprise Liaison.
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ARTICLE 10 — IRAN DIVESTMENT ACT
Pursuant to General Municipal Section 103-g, the following certification of
compliance is mandatory in every bid or proposal where competitive bidding is required
for work or services performed or to be performed or goods sold or to be sold:

Certification of Compliance with the lran Divestment Act

Pursuant to Section 103-g of the General Municipal Law, by submission of this bid or
proposal, each Bidder and each person signing on behalf of any Bidder certifies, and in
the case of a joint bid each party thereto certifies as to its own organization, under
penalty of perjury, that to the best of its knowledge and belief that each Bidder is not on
the list created pursuant to paragraph (b) of subdivision 3 of section 165-a of the State
Finance Law.

A bid or proposal shall not be considered for award nor shall any award be made where
the bidder or proposer fails to submit a signed and verified bidder’s certification. In any
case where the Bidder cannot make the foregoing certification, the Bidder shall so state
and shall furnish with the bid a signed statement which sets forth in detail the reasons
therefor. The County may award a bid to a Bidder who cannot make the certification on
a case-by-case basis if:

1. The investment activities in iran were made before the effective date of
Section 103-g of the General Municipal Law, the investment activities in Iran have not
been expanded or renewed since such date, and the Bidder has adopted, publicized,
and is implementing a formal plan to cease the investment activities in Iran and to
refrain from engaging in any new investments in Iran; or

2. The County makes a determination that the goods or services are necessary
for the County to perform its functions and that, absent such an exemption, the County
would be unable to obtain the goods or services for which the contract is offered. Such
determination shall be made in writing and shall be a public document.

ARTICLE 11- PROHIBITION ON PURCHASE OF TROPICAL
HARDWOOD
Pursuant to State Finance Law Section 165(c)(ii), the following certification is
mandatory in every bid proposal, solicitation, request for bid or proposal and contract for
the construction of any public work, building maintenance or improvement:

Certification of the Prohibition on Purchase of Tropical Hardwoods

Pursuant to Section 165 of the State Finance Law, any bid, proposal or other response
to a solicitation for bid or proposal which proposes or calls for the use of any tropical
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hardwood or wood product as defined by Section 165 of the State Finance Law in
performance of the contract shall be deemed non-responsive.

This prohibition shall not apply to:

1. To bid packages advertised and made available to the public or any competitive and
sealed bids received or entered into prior to August twenty-fifth, nineteen hundred
ninety-one; or

2. To any amendment, modification or renewal of a contract, which contract was
entered into prior to August twenty-fifth, nineteen hundred ninety-one, where such
application would delay timely completion of a project or involve an increase in the total
monies to be paid under that contract; or

3. Where the contracting officer finds that:

a. No person or entity doing business in the state is capable of performing the
contract using acceptable non-tropical hardwood species; or

b. The inclusion or application of such provisions will violate or be inconsistent with the
terms or conditions of a grant, subvention or contract with an agency of the United
States or the instructions of an authorized representative of any such agency with
respect to any such grant, subvention or contract; or

c. The use of tropical woods is deemed necessary for purposes of historical
restoration and there exists no available acceptable non-tropical wood species.

ARTICLE 12-COUNTY RECYCLING AND SOLID WASTE MANAGEMENT

PROGRAM
Pursuant to Oneida County Board of Legislators Resolution No. 249 of 1999, the
following certification is mandatory in every bid or proposal where competitive bidding is
required for work or services performed or to be performed or goods sold or to be sold:

Certification of the County Recycling and Solid Waste Management Program

Pursuant to the Oneida County Board of Legislators Resolution No. 249 of May 26,
1999, Bidder certifies that all waste and recyclables generated within the Oneida-
Herkimer Solid Waste Authority’s service area in connection with the bid or proposal will
be delivered exclusively to the facilities of the Oneida-Herkimer Solid Waste Authority.

Upon award, Bidder will be required to provide the County with proof that Resolution
No. 249 of 1999 will be complied with; that all waste and recyclables in the Oneida-
Herkimer Solid Waste Authority’s service area that are generated by the Bidder and any

yyy
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subcontractors will be delivered exclusively to the Oneida-Herkimer Solid Waste
Authority facilities.
ARTICLE 13 — NON COLLUSIVE BIDDING
Pursuant to General Municipal Section 103-d(1), the following certification is
mandatory in every bid or proposal where competitive bidding is required for work or

services performed or to be performed or goods sold or to be sold:

Certification of Non-Collusive Bidding

Pursuant to Section 103-d of the General Municipal Law, by submission of this bid or
proposal, each Bidder and each person signing on behalf of any Bidder certifies, and in
the case of a joint bid each party thereto certifies as to its own organization, under
penalty of perjury, that to the best of knowledge and belief:

1. The price in this bid has been arrived at independently without collusion,
consultation, communication, or agreement, for the purpose of restricting competition,
as to any matter relating to such price with any other bidder or with any competitor; and

2. Unless otherwise required by law, the price which has been quoted in this bid
has not been knowingly disclosed by the Bidder and shall not knowingly be disclosed by
the Bidder prior to opening, directly or indirectly, to any other bidder or to any
competitor; and

3. No attempt has been made or shall be made by the Bidder to induce any other
person, partnership or corporation to submit or not to submit a bid for the purpose of
restricting competition.

A bid or proposal shall not be considered for award, nor shall any award be made where
1, 2, and 3 above have not been complied with. In any case the Bidder cannot make
the foregoing certification, the Bidder shall so state and shall furnish a signed statement
which sets forth in detail the reasons therefore.

ARTICLE 14 — NAMES AND TITLES OF ONEIDA COUNTY
PURCHASING STAFF

Effective January 1, 2009, General Municipal Law §104-b (2) (f) requires that the
procurement policies and procedures of each political subdivision and district therein will
identify the individual or individuals responsible for purchasing and their respective
tittes. This information is required to be updated biennially.
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The following individuals are the individuals responsible for purchasing in Oneida
County as of January 1, 2009:

Director of Purchasing: Mello Testa
Assistant Director of Purchasing: Greg Grower
Senior Buyer: Shelley Nowak
Buyer: Ron Ling
Buyer: Sam Trapanick
Senior Clerk: Diana Pierce




Sandra J. DePerno
County Clerk

Deputy County Clerks
Gary Artessa
Brenda Breen

Diane B. Abraham Patricia Ferrone

1st Deputy Clerk Lynarda J. Girmonde

CLERK OF ONEIDA COUNTY
County Office Building ¢ 800 Park Avenue ¢ Utica, New York 13501
Phone: (315) 798-5776 ¢ Fax: (315) 798-6440

September 25, 2013

th®
Hon. Anthony J. Picente Jr.

Oneida County Executive
Oneida County Office Building
800 Park Avenue
Utica NY 13501

RE: DMV Hours =
;{?"LM;%’”

Dear County Exqguti've' Picente:

I respeétfully request the Board of Legislators consideration and approval to change the hours of operation
at the Utica and Rome Department of Motor Vehicies.

The New York State Department of Motor Vehicles has extended its hours of operation at several state run
locations. New York State also provides the opportunity for customers to perform various transactions on
their website. Through these initiatives, the State of New York, has proceeded to take away revenue from
our counties.

The Utica and Rome Department of Motor Vehicles needs to change the way we do business. The Utica
and Rome DMV needs to adjust their hours of operation (see attached), therefore making this department
easily accessible for all Oneida County residents and putting it on a level playing field with New York
State.

My staff at the Utica and Rome DMV always strive to provide the upmost in customer service to our
Oneida County residents. Upon Board approval these new hours will provide a more easily accessible
Utica and Rome DMV. The change in hours will not impact expenses incurred by the Department of
Motor Vehicles, but will increase the revenue received. Upon Board approval the new hours will
commence January 1, 2014.

Respectfully suhmitte(k Y
5‘; _s/{"} 7‘[.1!’,"/ %,f" o s ~; Wé? . e

~ Safdra J. PePerno
Oneida County Clerk

Cc: Hon. Gerald J. Fiorini, Chairman of the Board
Hon. Michael Waterman, Chairman, Government Operations



Oneida County DMV Hours of Operation 2014

Utica and Rome DMV

Monday Wednesday Friday
9:00AM — 4:30PM
1 Asst. Supervisor to open 8:30AM — 4:30PM

1 Asst. Supervisor to ciose 9:00AM — 5:00PM

Workers — 8:50AM — 4:50PM

Tuesday  Thursday

10:00AM -~ 6:00PM

1 Asst. Supervisor to open 9:30AM - 5:30PM
1 Asst. Supervisor to close 10:30AM - 6:30PM
Workers — (2 shifts) 9:50AM — 5:50PM

10:20AM - 6:20PM




Anthony ]. Picente fr.

County EAL,um Ve
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ONEIDA COUNTY DEPARTMENT OF CENTRAL SERVA
Oncida County Office Building ¢ 800 Park Avenue ¢ Utica, New York 13501
) 798- 3905 ¢ Fw\ (3 7) 797- 3()4/ ¢ [maxl helpdesk(@ocgov.net

AUQUSt 12, 2013 Revxewod :md Apprs/ed for subm twl to the

GOVERNMENT QPERATIONS

Mr. Anthony J. Picente Jr.
Oneida County Executive
800 Park Avenue

Utica, NY 13501

Cdl(w A'i'xamm«e ‘ p

Subject: Contract Recommendation — General Code Professional Services for Implementation of
Enterprise Content Management System

Dear Mr. Picente:

Oneida County established Capital Project #H-472 in 2013 entitled Enterprise Content
Management (ECM). The software product selected to form the basis of ECM in Oneida County
is Laserfiche Rio. Laserfiche Rio was selected because it combines comprehensive ECM
functionality with business process management, security and the auditing tools necessary to
serve as the foundation of a solid ECM infrastructure. More specifically, Laserfiche Rio:

e Manages .pdf content

« Offers central control over standards, security and auditing and

e Provides individual departments the flexibility needed to customize filing structures and

workflows

Once implemented, county users licensed for Laserfiche Ric will be able to scan paper records
into .pdf format, store and share those records electronically and be able to conduct digital
searches to identify and retrieve the specific records required to satisfy business needs. General
Code of Rochester, NY, an authorized reseller of Laserfiche Rio, has begun implementing
Enterprise Content Management for the Oneida County District Attorney (DA) under New York
State (NYS) Contract Number PT65191. Through this NYS Contract, Oneida County has already
purchased:

e 50 licenses plus the first year of support for Laserfiche Rjo base software

e Plug-ins to enable scanning, electronic search and a public portal to enable eDiscovery

by the District Attorney’s (DA) office;
e |nstallation, workflow development and training for the District Attorney’s staff

Under the terms of NYS Contract Number PT65191, General Code cannot provide services
exceeding 20% of the total contract. To obtain services for the Oneida County Clerk and other
county departments interested in scanning, retrieving, sharing and managing electronic records
under the Enterprise Content Management Capital Project, Oneida County issued a competitive
RFP for installation, training and workflow development services. The RFP was released in April
2013. The only respondent to the RFP was General Code of Rochester, NY.

It is envisioned that all County departments will benefit by implementing Enterprise Content
Management because it will help protect important records in the event of flood, fire or other
disaster and will improve department efficiency when attempting to find and share important
documents.  Each department is expected to use Laserfiche Rio Enterprise Content
Management in their own unique way because the mission of each department tends to be




unique. Implementation for County departments will be treated as a separate “mini-projects” to
ensure the specific needs of each department are met. General Code and Central Services will
meet with key staff within each department and will then develop a written cost estimate for labor
hours and licenses required for successful implementation for each “mini-project”.  The “mini-
projects” will be funded by H472. General Code’s labor hours for implementation under this
contract have been proposed as:

e $1,500 per person day for all on-site work at Oneida County

e  $125 per hour for work done at General Code Offices

« Software from Laserfiche will be provided at the current prevailing pricing (see pages 19 -

21 of the attached General Code contract)

Electronic records management is expected to enhance Oneida County’s ability to store, retrieve
and share important records in a timely and efficient manner. It is also expected to reduce the
need to retain paper records which will have a positive impact on facilities costs and reduce the
cost of paper and copying. Based on these anticipated positive outcomes, | request your
approval of this Enterprise Content Management Services contract with General Code in the

amount of $100,000.

Respectfully submitted,

T

;:/ g ;
R
/ / \\ ’(‘,«7-@.\““

VS

Anne B. Hartman
Director, Central Services

Cc: (Electronic Copies Only)
Sandy DePerno, Oneida County Clerk

Attachments:

1. 3 Copies of General Code Contract including Oneida County Standard Clauses signed by
General Code
2. 3 Copies of Laserfiche Software License Agreement




Oneida Co. Department: Central Services Competing Proposal — YES
Only Respondent—  YES
Sole Source RFP - N/A

Oneida County Board of Legislators

Name of Proposing Organization: Central Services Department

Title of Activity or Service: Implementation of Enterprise Contract
System Management

Proposed Dates of Operation: September 12, 2013 — September 11, 2016

Client Population/Number to be Served: County Users

Summary Statements:

1. Narrative Description of Proposed Services: County wide
implementation of LaserFiche RIO including licenses and training.

2. Program/Service Objectives and Outcomes: Scanned files will allow for
digital search; reduce number of paper files and enable county departments
to operate more efficiently.

3. Program Design and Staffing: N/A

Total Funding Requested: $100,000.00

Account #: H-472

Oneida County Dept. Funding Recommendation: Paid for by H-472 Capital Funds.
Proposed Funding Sources (Federal §/State $/County $): County

Cost per Client Served: $2,842 per person for initial implementation. $443.12 per
person for annual maintenance. Cost will decline as number of licenses increases

Past Performance Data: General Code has begun work on DA’s project. Experience so
far has been good.

0.C. Departmental Staff Comments: Recommend contract approval.




Undersheriff Robert Swenszkowski — ; / Chief Deputy Gabrielle O. Liddy
Chief Deputy Jonathan G. Owens Chief Deputy Dean Obernesser

Sheriff Robert M. Maciol

October 3, 2013

Oneida County Executive Anthony Picente
Oneida County Office Bldg.

800 Park Avenue

Utica, New York 13501

Dear County Executive Picente:

In an effort to be in full compliance with our Civil Division Policy and Procedures, the hours of operation of the
division needs to be set by resolution. | am specifically referring to Standard #98 of our manual. | have attached all
of the supporting information so that you have the appropriate background information regarding my request.

I am respectfully requesting that a board resolution be passed setting the Sheriff’s Civil Office hours to be “in
conjunction” with those of the Oneida County Courthouse.

our assistance wi i
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th this matter and please let me /ou have ai stions.
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Robert M. Maciol
Oneida County Sheriff

Reviewed and Approvad for submittal to the
Onsida County Board of Legislators by

%

Cc/file .
bogy J. F v,c@ni(c,,
County Executiva
Administrative Office Law Enforcement Division Correction Division Civil Division
6065 Judd Road Oriskany, NY 13424 6065 Judd Road Oriskany, NY 13424 6075 Judd Road Oriskany, NY 13424 200 Elizabeth Street Utica, NY 13501
Voice (315) 736-8364 Voice (315) 736-0141 Voice (315) 768-7804 Voice (315)798-5862

Fax (315) 765-2205 Fax (315) 736-7946 Fax (315) 765-2327 Fax (315) 798-6495



OFFICE OF THE SHERIFF ROBERT M. MACIOL

SHERIFF
COUNTY OF ONEIDA ROBERT S. SWENSZKOWSKI
UNDERSHERIFF
Memorandum

To: Chief Owens
From: Lt. Easton
Date: September 23, 2013

Subj:  Standard 98 — Hours of Operation

Chief,
Please find attached the Standard that concerns hours of operation.

I spoke to Judy Smith from the County Attorney’s Office who advised that there is not a resolution in place
concerning business hours of the Civil Office.

County Attorney Amoroso stated that per Oneida County Personnel Rules — Section B — Attendance ..the basic
work week for employees in county office forces, other than employees on an hourly or per diem basis, shall be

as contractual agreement. (see attached)

Local 1249 Contract dees not provide hours of operation.

Py

g’f }j |Even if we were to change our office hours till 5:00 p.m.; we still would not be in compliance as the public does
]

-~ not have access to our office once the County Courthouse is closed.

Other counties have had this issue and resolved it by a resolution from the Board of Legislatures.

] ; Recommendation: A resolution needs to be passed by the Board of Legislatures to set Oneida County
Sheriff’s Civil Office Hours in conjunction with those of the Oneida County Courthouse.

Thank you.
Lt.
Administrative Office Law Enforcement Division Correction Division Civil Division
6075 Judd Road Oriskany, NY 13424 6065 Judd Road Oriskany, NY 13424 6075 Judd Road Oriskany, NY 13424 200 Elizabeth Street Utica, NY 13501
Voice (315) 736-8364 Voice (315) 736-0141 Voice (315) 768-7804 Voice (315) 798-5862

Fax (315) 765-2205 Fax (315) 736-7946 Fax (315) 765-2327 Fax (315) 798-6495



'§ 206. Hours of work and office hours. 1. Subject to the constitution
and general laws of this state and to the rules and regulations made
pursuant thereto, the board of supervisors may fix the number of hours
constituting a legal day's work for all classes of employees of the
county and grant to the employing officer or board the power to stagger
working hours. Time lost in any week because of inclement weather may be
made up during that week and the succeeding three weeks. Nothing herein
shall impair the effect of any official proclamation during an
emergency.

2. The board of supervisors may fix the hours that the offices of the
county clerk, county treasurer, clerk of the board of supervisors and
civil office of the sheriff shall be kept open for the transaction of
business. If the board of supervisors does not fix the hours that the
offices described in this subdivision shall be kept open for the
transaction of Dbusiness, then those offices shall be kept open for the
transaction of business every day from at least nine o'clock 1in the
forenoon to five o'clock in the afternoon, except Saturdays, Sundays and
holidays. During the months of July and August, such offices shall be
kept open from at least nine o'clock in the forenoon to four o'clock in
the afternoon of each day, except Saturdays, Sundays and holidays.

3. If a holiday falls on a Saturday, the offices described in
subdivision two hereof may close on the day before.

4. The board of supervisors may fix office hours not inconsistent with
this chapter or other law.

Last modified: February 15, 2012

Page 2
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ONEIDA COUNTY DEPARTMENT OF PERSONNEL
PER BOARD OF COUNTY LEGISLATORS

COUNTY OF ONEIDA PERSONNEL RULES
RESOLUTION # 164 EFFECTIVE MAY 24, 1995

SECTION A - PROCEDURE AND ADMINISTRATION

1. SALARY

The paymenf of salaries and the granting of annual salary increments shall be pursuant to the plan of class titles and salary
ranges and increment rules as established by contractual agreements with negotiating units and approved and adopted by the
Board of Legislators. All other salary actions for non-bargaining unit personnel will be approved by the Board of Legislators
based on recommendations from the County Executive.

a. Employees hired prior to September 30 of any calendar year will be paid at Step 1 for the calendar year of hire.

b. Employees hired subsequent to September 30 of any calendar year shall remain at Step 1 of the second calendar year
following the calendar year of hire.

2. CIVIL SERVICE PROCEDURES

Appointment, probation, transfer, reinstatement, disciplinary action, leaves of absence, retirement and other Civil Service
Procedures shall be pursuant to the Civil Service Laws and Rules for the classified Civil Service of Oneida County, as issued
by the Commissioner of Personnel and approved by the State Civil Service Commission.

3. ADMINISTRATION

The administration and interpretation of provisions in these rules shall be the responsibility of the Commissioner of
Personnel.

4. APPLICATION

These rules and regulations shall apply to all personnel appointed to budgeted positions. Those budgeted to iess than fuli-
time shall have vacation, sick time and personal time prorated.

Per Diem employees and elected officials are excluded.

It shall be the duty of the Commissioner of Personnel and the County Executive to make further regulations deemed
necessary to carry out the intent of the formal rules found in the following sections.

SECTION B - ATTENDENCE

1. BASIC WORK WEEK

| The basic work week for employees in county office forces, other than employees on an hourly or per diem basis, shall be as
per contractual agreement.

Employees subject to assignment on shifts or work schedules other than the normal day work-hours for their department will
be notified by lists posted in the proper place at least two weeks in advance. Such schedules may be modified by the
Administrative Unit Head in cases of emergency, personal absences and other reasonable needs of the departments.
A 40-hour work week will be in effect for the following departments:

Department of Public Works, all divisions, all locations, except clerical.

Oneida County Airport, except clerical.

Mohawk Valley Community College, Maintenance and Security, except clerical.

A 40-hour work week will be in effect for all employees at Broadacres Skilled Nursing Facility.




Oneida County Sherift’s Office
Policy and Procedure

Division | Civil Number | 98 - 2011

Subject

Effective Date | 1/1/2011
Hours of Operdtion Supersedes | ALL PREVIOUS

) Revised Date | 0820/2012

/ i / ) //; Reviewed by Sgt15i6 J. Criselfi =

£ e » 7 /‘”’J g
Authorlt);/m 77\ W Issued by %/&
Signqture Signatire

' ROBERT M. MACIOL Jgﬁ RT S, SWENSZKOWSKI
ONEIDA COUNTY SHERIFF / UNDERSHERIFF

References | NYS Sheriff’s Assoc1at10n Standards & Guidelifnes — Standard 98

POLICY

The Oneida County Sheriff’s Office — Civil Division has a written policy to establish hours of operation
for the Civil Offices located in both Rome and Utica.

PURPOSE

To ensure compliance with the provisions of law and coverage, exclusive of Sundays, sufficient to serve
and execute all mandates and other process delivered to the Civil Office.

PROCEDURE

Pursuant to County Law, Section 206; the Board of Supervisors may fix the hours that the Civil Office
of the Sheriff be kept open for the transaction of business.

The Oneida County Sheriff’s — Civil Division will conduct business from 8:30 a.m. through 4:30 p.m.
daily, except Saturday, Sunday and Holidays.

The Chief Deputy of Operations will prepare the summer work schedule which will coincide with the
requirements of the Oneida County Combined Courts.

Page 1



§ 206. Hours of work and office hours. 1. Subject to the constitution
and general laws of this state and to the rules and regulations made
pursuant thereto, the board of supervisors may fix the number of hours
constituting a legal day's work for all classes of employees of the
county and grant to the employing officer or board the power to stagger
working hours. Time lost in any week because of inclement weather may be
made up during that week and the succeeding three weeks. Nothing herein
shall impair the effect of any official proclamation during an
emergency.

2. The board of supervisors may fix the hours that the offices of the
county clerk, county treasurer, clerk of the board of supervisors and
civil office of the sheriff shall be kept open for the transaction of
business. If the board of supervisors does not fix the hours that the
offices described in this subdivision shall Dbe kept open for the
transaction of business, then those offices shall be kept open for the
transaction of business every day from at least nine o'clock in the
forenoon to five o'clock in the afternoon, except Saturdays, Sundays and
holidays. During the months of July and August, such offices shall be
kept open from at least nine o'clock in the forenoon to four o'clock in
the afternoon of each day, except Saturdays, Sundays and holidays.

3. If a holiday falls on a Saturday, the offices described in
subdivision two hereof may close on the day before.

4. The board of supervisors may fix office hours not inconsistent with
this chapter or other law.

Last modified: February 15, 2012

Page 2



Undersheriff Robert Swenszkowski : Chief Deputy Gabrielle O. Liddy
Chief Deputy Jonathan G. Owens Chief Deputy Dean Obernesser

Sheriff Robert M. Maciol

Standard 98
Hours of Operation
09/18/13

Per telephone conversation with Judy Smith from the Oneida County Attorney’s Office; in reference to Standard 98;
there is not a resolution in place by the Board of Legislator’s for fixed hours of operation.

{ _ji;/’;Per County Attorney Greg Amoroso; according to Oneida County Personnel Rules - Section B- Attendance...the

"~ basic work week for employees in county office forces, other than employees on an hourly or per diem basis, shall
be as per contractual agreement.

The Oneida County Sheriff’s Office — Civil Division is under the

The Oneida County Courthouse is closed to the public at 4:30 p.m. It is opened at 8:30 a.m. on Monday through
Friday, not including holidays.

Administrative Office Law Enforcement Division Correction Division Civil Division
6065 Judd Road Oriskany, NY 13424 6065 Judd Road Oriskany, NY 13424 6075 Judd Road Oriskany, NY 13424 200 Elizabeth Street Utica, NY 13501
Voice (315) 736-8364 Voice (315) 736-0141 Voice (315) 768-7804 Voice (315) 798-5862

Fax (315) 765-2205 Fax (315) 736-7946 Fax (315) 765-2327 Fax (315) 798-6495



AGREEMENT
BETWEEN
THE COUNTY OF ONEIDA
AND
ONEIDA COUNTY SHERIFF'S DEPARTMENT
EMPLOYEES LOCAL 1249

LT. EASTON |

FOR THE PERIOD
January 1, 2004- December 31, 2010

L S,




time including regular duty, vacation and personal
leave equals or exceeds forty (40) hours in that work
week.

7.9 Court Appearance
Employees required to appear in court on

Department-related business attimes otherthan during,
or contiguous to, their regularly scheduled hours shall
receive a minimum of three (3) hours pay.

7.10 Pager Coverage

Any employee assigned to carry a Department
pager on his/her off-duty time will be paid $300 per
annum. Payment is to be made the first payday
following December 1% of the calendar year. Prorated
payments will be in weekly increment amounts.
7141 “Fal //
2:07% Out -oi-Titie Work .

—Any-employee assrgned in wrltmg, by the

Sher-ff or his designee to fulfill the responsibilities
of a higher paying Civil Service position, may only
be assigned while such other person is absent. That
employee shall be paid at the higher rate on a per diem
basis for all days that he/she is assigned to the higher
paying position.

For the purpose of this section, any employee paid
in this manner shall be paid in the step in the higher
paying position, following the same step movement as

19

if the employee had been promoted. Per Diem rates
shall be calculated by dividing the appropriate annual
salary by 260.

7.12 Distribution of Paychecks

Paychecks will be placed in individual envelopes
before being distributed to employees. Upon the
advance request of an employee, and subject to
approval of the Sheriff or his designee, the employee’s
paycheck may be distributed to a relative or co-worker.
The relative or co-worker shall be required to provide
identification and to sign a receipt for the employee’s
paycheck. It is understood that the County assumes
no liability, and shall be held harmless, in the event the
relative or co-worker absconds with the paycheck.

7.13 Compensation Limitation

Compensation shall not be paid (or compensatory time
taken) more than once for the same hours under any
provision of this Article or Agreement.

ARTICLE Viii
HOURS OF WORK AND WORK WEEK

8.1 This Article defines the normal hours of work, and
establishes the basis for the calculation of overtime
pay. The normal work week for unit employees shall be
a seven (7) day period starting on Thursday and ending

20




on Wednesday and consist of five (5) consecutive
workdays and two (2) consecutive pass days during
each seven (7) day period. The normal workday will
consist of eight (8) hours, inclusive of a thirty (30)
minute paid meal period. The County agrees that the
work week and work day, as defined in this paragraph,
shall not be modified, changed or amended without
written mutual agreement of the parties.

M.N>:<Oo:3<m3c_o<mmmmccwmo:ommw_@:_‘:m:ﬁo:
shifts or work schedules other than the normal work
hoursfortheirdepartment, will be notified by lists posted
in the proper place at least two (2) weeks in advance.
Such schedules may be modified by the Department
Head in cases of emergency, personal absences and

other reasonable needs of the Department.

ARTICLE IX
OVERTIME PAY

Em.mmormBU_o/\mmmsm:Somm<mo:mmsaosm-rm:
(1 1/2) times his/her straight hourly rate for all work
over eight (8) hours per day and/or forty (40) hours
per week. Each employee shall have the option of
receiving his/her time and his/her pay either in cash
or in compensatory time off and if he/she chooses
compensatory time off, the employee shall receive one
and one-half (1 %2) hours off for each hour of overtime

worked. Any overtime compensatory time which was
21

elected but not taken by the end of the first pay date
period in November shall be converted to cash and paid
out to the employee at his/her regular hourly rate in the
paycheck covering the first pay date in December.

b. Effective with calendar wvyear 2003, in
September of 2003, and in May of each year thereafter,
each employee shall also be afforded an opportunity
to convert some or all of the employee’s then accrued
compensatory time under any provision of this Article
to a monetary payment to the employee for such time,
such payment to be included in the employee’s regular
paycheck for the first full pay period in June. To take
advantage of this opportunity, the empioyee must
deliver by September 30" in 2003, and by May 31 each
year thereafter, a written election to the County, on a
standard form to be promulgated by the County.

8.2 All paid time off will be considered as time
worked for the purposes of calculating overtime. Such
time will include, but not be limited to, vacation, holiday,
compensatory time and bereavement leave. Worker's
Compensation, 207(c), or sick leave will be excluded
from counting as time worked for the purpose of this
article.

9.3 An employee who is not scheduled to work
Thanksgiving, Christmas or New Year’s Day, but who
is called into work and does work on any of these

22




Undersheriff Robert Swenszkowski Chief Deputy Gabrielle O. Liddy
Chief Deputy Jonathan G. Owens Chief Deputy Dean Obernesser

Sheriff Robert M. Maciol

September 20, 2013

Hon. Anthony J. Picente PUBLIC SAFETY

Oneida County Executive
800 Park Avenue
Utica, New York 13501

Dear County Executive Picente:

Several months ago, a local law was passed to regulate the dealers of secondhand articles. Since then, the Sheriff’s
Office has been administering and enforcing the local law and we feel strongly that it is very effective.

We have come across a couple of areas that | am recommending be deleted and a couple of recommended
additions to make this local law more effective to administer and enforce. Therefore, | am requesting your review
of them and if you agree, | request that they be forwarded to the Board of Legisiators for their approval. The
amendments that | am proposing were prepared by the County Attorney’s Office and a copy is attached.

As always, if you have any questions please do not hesitate to contact me.

Robert M. Maciol
Oneida County Sheriff

Cc/file
Administrative Office Law Enforcement Division Correction Division Civil Division
6065 Judd Road Oriskany, NY 13424 6065 Judd Road Oriskany, NY 13424 6075 Judd Road Oriskany, NY 13424 200 Elizabeth Street Utica, NY 13501
Voice (315) 736-8364 Voice (315) 736-0141 Voice (315) 768-7804 Voice (315) 798-5862

Fax (315) 765-2205 Fax (315) 736-7946 Fax (315) 765-2327 Fax (315) 798-6495



INTRODUCTORY F.N. 2012-350

NO. 348
ONEIDA COUNTY BOARD OF LEGISLATORS
RESOLUTIONNO. ___

INTRODUCED BY:

2" By:

RE: LOCAL LAW INTRODUCTORY “__” AMENDING LOCAL LAW NO. __ OF 2013

REGULATING DEALERS OF SECONDHAND ARTICLES

Legislative Intent: To allow for electronic filing of required reports, per the recommendation of the

Oneida County Sheriff. Also, to allow the Oneida County Sheriff to charge a fee for the required
criminal background checks, per the recommendation of the Oneida County Sheriff. The
amendments will make the regulations more effective and more cost efficient.

BE ENACTED BY THE COUNTY LEGISLATURE OF ONEIDA COUNTY AS FOLLOWS:

That section 4(b) of Local Law No. __ of 2013 shall be amended by the deletion of all matters that are in
strikethrough and the addition of all matters in double underlined as set forth below, and the amended
law, in its entirety, shall now read as set forth below:

Section 1. Definitions

(A) “Secondhand Dealer”

Means any person, corporation, partnership, unincorporated association and the agents or employees
or such entities, engaged in the commercial exchange, purchase and/or sale of secondhand articles
for any purpose and of whatever nature, including but not limited to any person dealing in the
purchase or sale of any secondhand radios, televisions, household appliances, either electric or
mechanical, automobile accessories or parts, including tires, office furniture, business machines and
secondhand articles of whatsoever nature, or dealing in the purchase or sale of any secondhand
manufactured article composed wholly or in part of gold, silver, platinum or other metal, or in the
purchase or sale of old gold, silver or platinum, or dealing in the purchase of articles or things
comprised of gold, silver or platinum for the purpose of melting or refining, or engaged in melting
precious metals for the purpose of selling, or in the purchase or sale of pawnbrokers' tickets or other
evidence of pledged articles or, not being a pawnbroker, who deals in the redemption or sale of
pledged articles.

Exemption: This ordinance shall not apply to or include the following:

(a) The sale of secondhand goods where all of the following are present:

(1) The sale is held on property occupied as a dwelling by the seller or owner or rented or
leased by a charitable or non-profit organization (i.e. — yard sale, moving sale, garage sale
and the like); AND



(2) The items offered for sale are owned by the occupant or seller; AND

(3) That no sale exceeds a period of ninety-six (96) consecutive hours; AND

(4) That no more than three (3) sales are held in any twelve (12) month period; AND

(5) That none of the items offered for sale shall have been purchased for resale or received on
consignment for purpose of resale.

(b) The sale of secondhand books or magazines.

(c) The sale of goods at an auction held by a (licensed) auctioneer, provided the auctioneer complies
with all requirements of Article 3 of the New York State General Business Law and any other
applicable statutes, rules and regulations pertaining to auctions and auctioneers.

(d) Goods sold as bona fide antique, used furniture, used clothing or used baby/children store (ie. —a
business in which at least seventy-five percent (75%) of the business’ revenue is derived through
the sale of antiques, used furniture or used clothes or used baby/children’s (under the age of ten
(10)) items-, such as rattles, dolls, trucks, playpens, bouncy seats, strollers, toys, etc.). Electronic
items and games for electronic items are NOT part of this exemption.

(e) Any transaction involving secondhand items regulated by state-orfederal-aw—orregulated-by any

city, town or village law.

(f) Any not-for-profit or charitable organization that receives or sells secondhand articles.

(g) éh) Coin Shows, where

(1) the term “coin show” is defined as “a gathering of coin dealers and collectors with the
purpose of dealers displaying their merchandise for the general public to view and/or
purchase;”

(2) where the coin show is conducted by a New York State coin club, such as the Mohawk
Valley Coin Club or the Empire State Numismatic Association;

(3) where the coin club holds the coin show for one day and only once per calendar year; and

(4) where the coin club conducting the coin show provides the Oneida County Sheriff’s Office
with written notice of the time and place of the coin show at least ten (10) business days
prior to the coin show.

(B) “Applicant”
Mean any owner(s) of the secondhand dealer business.
(C ) “Identification”
Means an official document issued by the United States government, any state, county, municipality
or any public agency of department thereof or any public employer, which contains a photographic
image of said person.

Section 2. Legislative Finding and Purpose

The residents of the County of Oneida have a significant interest in discouraging theft and the sale of
secondhand stolen articles. There has been an increase in incidents of property theft and with the increase in




price of precious metals and gems and the ease with which some secondhand dealers buy and sell precious
metals or gems without requiring identification or proof of ownership, there is significant opportunity for
persons involved in property theft to dispose of stolen property to these secondhand dealers. Since
secondhand dealers, while serving a legitimate function, are often used by persons to dispose of stolen goods,
there must be controls and regulations placed on the purchase of such articles in order to protect the property
rights for the residents of Oneida County and aid law enforcement in their efforts to recover stolen property and
identify suspects. It the intent of this Local Law to regulate these commercial outlets by requiring these
individuals to register their businesses and to keep records of transactions relating to the merchandise herein
specified. These requirements would assist in the recovery of stolen items, the detection and apprehensions of
persons involved in various crimes and discourage secondhand dealers from accepting property they suspect to
be stolen; thereby greatly reducing the market for stolen goods and discouraging theft.

Section 3. Written Records
(a) Information required.

Except as otherwise provided in Section 4, no Secondhand Dealer may acquire an item specified herein,
whether within the physical place of business or off site, within Oneida County, unless such Secondhand Dealer
has requested, obtained and recorded the following information in English:

(1) The amount paid, advanced or loaned for the article;

(2) A detailed, complete and accurate description of the article including identifying marks;

(3) If applicable, the article’s serial number, make and model number;

(4) In the case of precious metals, jewelry, gems or precious stones, a photograph of the article;

(5) Identification information, as described in Section 3b, of the person offering the article for sale;

(6) The date, time and place of the transaction;

(7) A bill of sale and/or receipt MUST be given. Any bill of sale and/or receipt must be numbered
in consecutive order and issued in the same order.

(b) Identification Information

Every Secondhand Dealer MUST request identification from the seller and compare the photographic
image to the seller to verify the identity when acquiring an item specified herein. The Secondhand Dealer shall
record the name, date of birth, address or current address (if different than that on the identification) and the
identification number (i.e. — motorist identification number on a driver’s license) of the seller. For all
acquisitions the Secondhand Dealer, whether on or off premises, MUST make a photocopy of the front of the
identification. However; if the acquisition is made from another Secondhand Dealer, then the Secondhand
Dealer purchasing the item shall record the date, time, business name and address of the Secondhand Dealer
selling the item and the number of days the item was held prior to the acquisition. Purchases between

Secondhand Dealers do not require photographic identification as stated above.
(c) Records Retention/Inspections

(1) Every Secondhand Dealer shall maintain the information required pursuant to this section in
a secure location for minimum period of five (5) years. Every Secondhand Dealer shall
allow any records kept pursuant to this Local Law and all article of secondhand merchandise
therein, to be examined during normal business hours by any member of the Oneida County
Sheriff’s Office (OCSO) or other police agency. Computerized records can be used to
satisfy the requirements of this Local Law provided that such records include the information
herein and are available for inspection in printed format upon request.
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Additionally, every Secondhand Dealer shall electronically report each article purchased
using a computer program approved by the OCSO. Such reporting will include the required
information described in subsections (a) and (b) of this section of this Local Law. In the
absence of an approved real time reporting system, the reporting shall occur every Friday,
before the hour of 10:00 AM, on electronic forms provided by the OCSO, forward a correct
copy of records as detailed by Section 3, subparagraphs (a) and (b), of all articles purchased
within the preceding seven (7) day time period and MUST deliver this form via e-mail to an
address designated by the OCSO. Photographs, jewelry, gems and precious stones are NOT
to be transmitted with these records. Further, nothing in this section shall be construed as to
prevent the OCSO from requesting the form required hereunder to be filed on such other date
or at such other times and frequency as exigency or law enforcement need may require. The
Sheriff shall establish by rule the format and requirements of the transmission of data and
may restrict the scope of the items that are to be electronically reported.

A Secondhand Dealer, when notified by the OCSO or other law enforcement agency that property in his/her
possession is stolen or alleged to be stolen, shall take immediate steps to secure that property and such item
shall be marked “POLICE STOP”. Thereafter, such property shall not be sold or removed from the premises
until notification is made to the dealer in writing by the OCSO or other law enforcement agency allowing such

removal or sale.

Section 4.

(a)

(h‘\_

(c)

Application for Secondhand Dealers License

Every Secondhand Dealer as defined in Section 1 herein, shall apply for a Secondhand
Dealer’s license with the Oneida County Sheriff’s Office. The fee for this application
will be $75.00 and is renewable on a calendar year basis. Where a secondhand dealer is
engaged in business at more than one location, a separate license shall be secured for
each place of business. including the payment of a separate license fee for each place of
business. The application shall be made on a form supplied by the Sheriff of Oneida
County and shall include but not be limited to the following information; the name,
address and telephone number of the business owner, the name, address and telephone
number of the operator of such business; if different than the owner. The application
shall also include the location and telephone number of the business and a statement of
the days and hours during which such business shall be customarily open to the public.
Any change in such information shall be immediately transmitted to the Sheriff of
Oneida County in the same manner as the original application. The applicant shall also
provide a certificate from the sealer of weights and measures of the County of Oneida
certifying that all weighing and measuring devices have been examined and approved

pursuant to law.

When an application is filed, a criminal background check of the applicant will be
completed by the OCSO. The applicant must submit to fingerprinting, if so requested by

the Oneida County Sheriff’s Office. for-the purpese-of obtaininga-eriminal-history record
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OCSO is hereby authorized to require from such applicants fingerprint identification
cards, signed waivers or consents permitting inquiry into the criminal history of
applicants and to pay fees required by P R rail
Justice-Services-and the OCSO to conduct such background checks.

Where such applicant(s) has been convicted of a crime that involves theft, larceny,
burglary, robbery, and possession of stolen property or any other fraudulent dealing

/’“ V4
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(d)

(e)

@)

(h)

@)

within the past ten (10) years, said application is subject to denial upon a review
consistent with the provisions of article 23-A of the New York Corrections Law.

Any Secondhand Dealer license holder that is convicted for crimes as described in
section 4, subparagraph (c) above is subject to forfeiture and revocation of such license
upon a review consistent with the provisions of article 23-A of the New York Corrections
Law.

The OCSO may deny an application, and any Secondhand Dealer license holder may
have their license revoked, for any of the following reasons:

(1) Fraud, misrepresentation or false statements in the application for license;

(11) Fraud, misrepresentation or false statements made in the course of carrying on the
licensed business;

(iii)  Any violation of this Local Law;

(iv)  conviction of a crime that involves theft, larceny, burglary, robbery, and
possession of stolen property or any other fraudulent dealing within the past ten
(10) years, subject to a review consistent with the provisions of article 23-A of
the New York Corrections Law.

(v) Conducting the licensed business in an unlawful manner, or in such a manner as
to constitute a breach of the peace or to constitute a menace to the health, safety
or general welfare of the public.

Upon a denial or revocation of a license, the application fee shall not be refunded. Any
applicant refused a license, or any licensee whose license is revoked, may apply in
writing within five (5) business days to the OCSO for a hearing before a hearing officer
appointed by the Oneida County Sheriff. The hearing officer shall conduct a hearing and
shall issue a written recommendation to the Sheriff within five (5) business days of the
hearing. The Sheriff shall review the written decision of the hearing officer and inform
the applicant or licensee in writing whether the initial decision of denial or revocation
shall stand or shall be reversed.

Every person to whom a license has been granted pursuant to this Local Law, while
exercising or utilizing his/her license, shall exhibit said license on request of any

individual.

A license issued under this Local Law shall not be assignable. Any holder of such a
license who permits it to be used by any other person, and any person who uses such
license granted to any other person, shall be guilty of a violation of this Local Law and

shall be subject to the penalties set forth here within.

No applicant to whom a license has been refused or who has had a license revoked shall
make further application until a period of at least one (1) year shall have elapsed since the
last previous revocation or rejection, unless the applicant can show that the reason for
such revocation or rejection no longer exists.

Section 5. Disposal, Re-sale, Alteration

Until the seventh (7") day next following its acquisition, no Secondhand Dealer shall; (a) sell,
trade, transfer, remove from the local business premises or otherwise dispose of any item specified
herein; (b) alter in any fashion any item specified herein, or (c) commingle any such item with similar

5



items, but shall maintain all such items in a manner so as to be easily identified as to the transaction in
which is was acquired.

Section 6. Penalty

A Secondhand Dealer who willfully fails to comply with the provisions of Section 3, 4, or 5 shall
be guilty of a Class A misdemeanor and subject to a penalty as set forth in the applicable provisions of
New York State Penal Law. Any business licensed as a Secondhand Dealer business that has a repeat
conviction of this law by anybody working for such business, including the applicant(s) themselves and
any employees or associates will be grounds to revoke the license of the individual, association,
corporation or business that is licensed as a Secondhand Dealer. In addition to the above-provided
penalties, the OCSO may maintain an action or proceeding in a court of competent jurisdiction to
compel compliance with the provisions of this Local Law or to restrain by injunction any offense against
the provisions of this Local Law.

Section 7. Severability

If any provision, sentence or clause of the local law is held unconstitutional, illegal or invalid,
such findings shall not affect or impair any the remaining provisions, sentences or clauses or their
application to persons and circumstances.

Section 8. Effective Date

The local law shall become effective immediately pursuant to the provisions of the Municipal
Home Rule.

APPROVED: Ways & Means Committee (October 10, 2012)
DATED: November 14, 2012

Adopted by the following roll call vote:
AYES 29 NAYS 0 ABSENT 0




Undersheriff Robert Swenszkowski Chief Deputy Gabrielle O. Liddy
Chief Deputy Jonathan G. Owens ' Chief Deputy Dean Obernesser

Sheriff Robert M. Maciol

September 25, 2013

The Honorable Anthony J. Picente, Jr.
Oneida County Executive

Oneida County Office Building

800 Park Avenue

Utica, NY 13501

Dear County Executive Picente:

The Sheriff’s Office would like to request a year 2013 supplemental appropriation of $8,841 to cover the cost of
wiring the facility in support of the Video Visitation project in the Jail. The cost of the wiring will be paid out of the
Inmate funds account . County funds will not be used.

Transfer from Revenue Account Amount
A1525 Prisoner Charges Commissary $8,841.00
Transfer to Expense Account Amount

A3152.493 Maintenance, Repair & Service Contracts $8,841.00

If I can be of further assistance, please feel free to contact me. Thank you for your cooperation.

Bavie
Onegida C
\

Robert M. Maciol, - / c‘?‘m}y kmi;“"{
Sheriff Date/”/ 73

BT A A=
/7 ;

Cc: Tom Keeler, Budget Director

Administrative Office Law Enforcement Division Correction Division Civil Division
6065 Judd Road Oriskany, NY 13424 6065 Judd Road Oriskany, NY 13424 6075 Judd Road Oriskany, NY 13424 200 Elizabeth Street Utica, NY 13501
Voice (315) 736-8364 Voice (315) 736-0141 Voice (315) 768-7804 Voice (315) 798-5862

Fax (315) 765-2205 Fax (315) 736-7946 Fax (315) 765-2327 Fax (315) 798-6495



OFFICE OF PISTOL LICENSING

Oneida County Office Building ~ 6th Floor
800 Park Avenue ¢ Utica, New York 13501

Dan Patrick Sullivan E-mail: dsullivan@ocgov.net
Assistant Pistol Licensing Officer Phone: (315) 798-5821

Fax: (315) 731-3430

September 18, 2013

Hon. Anthony J. Picente, Jr.
Oneida County Executive
Oneida County Office Building
800 Park Avenue

Utica, New York 13501

Dear County Executive:

The Pistol Permits Office has been very busy processing all the Pistol Permit Amendments as per
new, New York State regulations. As a result of the unforeseen increase in filings it was
necessary to hire some help through the Workforce Development Program which split the cost
with Oneida County.

It is now necessary to reimburse Workforce Development for the County share of the cost
incurred. Fortunately, due to the increase in the Pistol Permits and Amendments there is a
surplus in revenue to more than cover this increase in expenditures.

[ therefore request your Board’s approval for the following 2013 supplemental appropriation:
TO:

AAH#AT110.109 — Salaries, Other. ... ..o $ 8,000.00

This supplemental appropriation will be 100% supported by unanticipated revenue in:

A2546 —Pistol Permits & Amendments

H 7
H {
H s

Dan Patrigk Sullivan N '~
- X‘“Qf’f Va :;\ ’\“}f; y
\(\: ]w\r ww"“ “; P
o 4 p
Raviewed and Agproved for subrittal to the NJ ’{éw*)«/

CiGida County Board-of Legislalore by
/ i ) Ty <Y




2013 Oneida County
College Internship Program DATE: SEPTEMBER 11, 2013

Oneida County Workforce Development
209 Elizabeth Street - 2™ floor

Utica, NY 13501

(315) 798-5908

TO  ONEIDA COUNTY OFFICE OF PISTOL LICENSING
Attn: Dan Sullivan
800 Park Avenue
Utica NY 13501

PROGRAM YEAR | INTERN PAYMENT TERMS
2013 (through September 4, 2013) Joseph Sullivan Due on receipt
QTY | DESCRIPTION : UNIT PRICE | LINE TOTAL
401 ' Training Wages 9.00 3,609.00
1 - FICA (7.65%) = 276.09 276.09
1 ' Workers’ Compensation (2.9%) } 104.66 104.66
SUBTOTAL 3,989.75
TOTAL REIMBURSEMENT DUE ONEIDA COUNTY WORKFORCE DEVELOPMENT 3,989.75

Make all checks payable to:
ONEIDA COUNTY WORKFORCE DEVELOPMENT
209 Elizabeth Street - 2" floor
Utica, NY 13501

THANK YOU PARTICIPATING IN THE 2013 ONEIDA COUNTY COLLEGE INTERNSHIP PROGRAM



Oneida County Department of Public Works

ANTHONY J. PICENTE JR. 6000 Airport Road DIVISIONS:
County Executive Oriskany, New York 13424 Buil%ingg & Qrounds
] ngineering
DENNIS S. DAVIS Phone'(315) 793-6235 Highways, Bridges & Structures
Commissioner Fax: (315) 768-6299 Reforestation

September 13, 2013

Anthony J, Picente Jr. EN 20 5 %

Oneida County Executive V

800 Park Ave.

Utica, NY 13501 PUBLIC WORKS

Dear County Executive Picente,

In accordance with NY'S General Municipal Law and Oneida County Procurement Policy,

proposals were solicited for the implementation of energy conservation measures on a
Performance Contracting Basis. The sole respondent was Johnson Controls, Incorporated (JCI).

f“j Ll

On February 13, 2013 Oneida County and JCI executed a Project Development Agreement. This
agreement authorized Johnson Controls to perform a detailed energy audit and preliminary
design for selected energy conservation measures. JCI has completed this work and identified
energy conservation measures with a total design and construction cost of $3,400,000.00.

Capital Project H474, Energy Performance Improvements, would provide necessary funding.

Please consider the enclosed Performance Contract with JCI for $3,400,000.00 to perform
specified energy conservation measures. If acceptable, please forward to the Oneida County
Board of Legislators for consideration.

Thank you for your continued support.

/Si/nee\rely,
/ Zﬂ
s S. Davis %
Commissioner

Reviewed and Approved for submittal €0 the

Qnsa\lda County Board of Lagisiaiors by

¢cc: Mark E. Laramie, PE, Deputy Commissioner



Oneida Co. Department: Public Works
Competing Proposal X
Only Respondent X
Sole Source RFP

ONEIDA COUNTY BOARD

OF LEGISLATORS
Name of Proposing Organization: Johnson Controls, Inc.

105 Twin Oaks Drive
Syracuse, NY 13206

Title of Activity or Service: Performance Contract

Proposed Dates of Operation: N/A

Client Population/Number to be Served: N/A

Summary Statements
1) Narrative Description of Proposed Services:

In accordance with NYS General Municipal Law and Oneida County Procurement Policy,
proposals were solicited for the implementation of energy conservation measures on a
performance Contracting Basis. The sole respondent was Johnson Controls, Incorporated (ICl).
On February 13, 2013 Oneida County and JC! executed a Project Development Agreement. This
agreement authorized Johnson Controls to perform a detailed energy audit and preliminary
design for selected energy conservation measures. JCI has completed this work and identified
energy conservation measures with a total design and construction cost of $3,400,000.00.
Capital Project H474, Energy Performance Improvements, would provide necessary funding.

2) Program/Service Objectives and Outcomes: N/A

3) Program Design and Staffing: N/A

Total Funding Requested: $3,400,000.00 Account #: H-374

Oneida County Dept. Funding Recommendation: $3,400,000.00

Proposed Funding Sources (Federal $/ State $/County $): $3,400,000.00 County

Cost Per Client Served: N/A

Past Performance Data: N/A

0.C. Department Staff Comments: None



592 Hangar Road, Suite 200
Rome, NY 13441
Telephone: 315-736-4171 / Fax: 315-736-0568
ANTHONY J. PICENTE, JR.
County Executive

CHAD LAWRENCE
Deputy Commissioner

September 23, 2013

Anthony J. Picente, Jr
Oneida County Executive
800 Park Drive

Utica, NY 13501

Re: Consultant Agreement Phase |l Taxiway Rehabilitation

Dear County Executive Picente,
Please consider acceptance of a consultant agreement with C&S Engineers in the amount of $412,000.00.
This contract will provide necessary Construction Observation and Administration of the Phase Il Taxiway

Project.

This project will include two sections of Taxiway”A”; a portion of Taxiway”E”; and Taxiway “J” at 75 feet
wide for a total area of approximately 55,000 square yards.

C&S will also provide State Environmental Quality Review (SEQR) and National Environmental Protection
Agency (NEPA) review.

This project is a Federal Aviation Administration funded project. it will be funded as follows 90% Federal
Aviation Administration, 5% New York State and 5% Oneida County

If you concur, please forward for Board of Legislators for consideration.

Thank you for your assistance in this matter.

§
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Oneida County Department:  Aviation

Competing Proposal  x
Only Respondent

Sole Source RFP -

Oneida County - Contract Summary

Name of Proposing Organization: C&S Engineers

Title of Activity or
Service:Construction Observation
and Administration Services

Client Population/No. to be Served:  N/A

Summary Statements:
1)Narrative Description of Proposed Services:

C&S will provide Construction over-site of the Phase II Taxiway rehabilitation project

2)Program/Service Objectives and Outcomes:

Reconstruct parts of Taxiway “A” , Taxiway “E”, and Taxiway “J”

3) Program Design and Staffing Level: N/A
Total Funding Requested: $412,000

Oneida County Department Funding
Recommendation:

Proposed Funding Federal $ 370,800
Source:

Cost Per Client Served: N/A
Past Performance Data:

Oneida County Department Staff Comments:

State  $20,600

Account# H-489

County $20,600




592 Hangar Road, Suite 200
Rome, NY 13441
Telephone: 315-736-4171 / Fax: 315-736-0568

ANTHONY J. PICENTE, JR.
County Executive

CHAD LAWRENCE
Deputy Commissioner
of Aviation

September 26, 2013

Anthony J. Picente, Jr
Oneida County Executive
800 Park Drive

Utica, NY 13501

Re: Consultant Agreement Phase | Nose Dock Rehabilitation

Dear County Executive Picente,

Please consider acceptance of a consultant agreement with C&S Engineers in the amount of $232,956.50.
This contract will provide FAA required Construction Observation and Administration for the Phase | Nose
Dock 785+786 Project.

The first phase of this project will include the selective rehabilitation of both buildings. Both buildings will
receive new hangar doors and roofs along with associated electrical work.

This project is a Federal Aviation Administration funded project. It will be funded as follows 90% Federal
Aviation Administration, 5% New York State and 5% Oneida County

C&S will also provide State Environmental Quality Review (SEQR) and National Environmental Protection
Agency (NEPA) review.

If you concur, please forward for Board of Legislators for consideration.

Thank you for your assistance in this matter.
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Competing Proposal
Oneida County Department:  Aviation Only Respondent
Sole Source RFP

Oneida County - Contract Summary
Name of Proposing Organization: C&S Companies
Title of Activity or Service:
Construction Observation and
Administration for Phase I Nose dock
785+786 Rehabilitation
Client Population/No. to be Served: ~ N/A
Summary Statements:

1)Narrative Description of Proposed Services:
Construction Observation and Administration for the rehabilitation of Nose Dock 785+786

2)Program/Service Objectives and Outcomes: The rehabilitation of 2 Nose Docks

3) Program Design and Staffing Level: N/A

Total Funding Requested: $232,956.50

Oneida County Department Funding Account # H-339
Recommendation:

Proposed Funding Federal $ 209,662 State $11,647.25 County $11,647.25
Source:

_x

Cost Per Client Served: N/A
Past Performance Data:

Oneida County Department Staff Comments:



592 Hangar Road, Suite 200
Rome, NY 13441
Telephone: 315-736-4171 / Fax: 315-736-0568

ANTHONY J. PICENTE, JR.
County Executive

EN 20 (
CHAD LAWRENCE
Deputy Commissioner
of Aviation
September 23, 2013 AIRPORT

- —.
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Anthony J. Picente, Jr N 4 v A
Oneida County Executive RECEIVE[]
800 Park Drive

Utica, NY 13501

Re: Design Agreement Phase Il Taxiway Rehabilitation
Dear County Executive Picente,

Please consider acceptance of a Design agreement with C&S Engineers in the amount of $220,000.00. This
contract will provide necessary professional design services for the Phase lil Taxiway project.

This project will include sections of Taxiway “A” which intersects with Taxiway “B”; Taxiway “B” and the
Pavement area associated with the compass calibration pad (located south of Taxiway “B”; Taxiway “D”;
the remaining portion of Taxiway “E”, including the jet warm —up area; and Taxiway “F” at 75 feet wide.
The total area is approximately 75,000 sf.

C&S will also provide State Environmental Quality Review (SEQR) and National Environmental Protection
Agency (NEPA) review.

This project is a Federal Aviation Administration funded project. It will be funded as follows, 90% Federal
Aviation Administration, 5% New York State and 5% Oneida County.

If you concur , please forward to the Board of Legislator for consideration.

Thank you for your assistance in this matter.
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Oneida County Department:  Aviation

Oneida County - Contract Summary
Name of Proposing Organization: C&S Engineers
Title of Activity or Service:
Professional Design services for the
Design of Phase III taxiway
Rahabilitation
Client Population/No. to be Served:  N/A

Summary Statements:
1)Narrative Description of Proposed Services:

C&S will provide professional Design Services

2)Program/Service Objectives and Outcomes:
C&S will provide professional Design Services for Phase III Taxiway rehabilitation

3) Program Design and Staffing Level: N/A

Competing Proposal
Only Respondent

X

Sole Source RFP

Total Funding Requested: $220,000

Oneida County Department Funding Account # H-489
Recommendation:

Proposed Funding Federal $ 198,000 State $11,000 County $11,000
Source:

Cost Per Client Served: N/A
Past Performance Data:

Oneida County Department Staff Comments:
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592 Hangar Road, Suite 200
Rome, NY 13441
Telephone: 315-736-4171 / Fax: 315-736-0568

ANTHONY J. PICENTE, JR.
County Executive

FN20__ . =22 yf) F. RICHARD GIFFORD, i
Commissioner of Aviation

October 3, 2013

AIRPORT
Anthony J. Picente, Jr.
Oneida County Executive

800 Park Avenue

Utica, New York 13501 WAYS & MEANS

Dear County Executive Picente,

During the process of servicing our airport equipment, we have found that a transfer case in one of our runway
snow blowers requires replacement. The estimated cost of repair is $25,000.

Fortunately, there is an anticipated surplus in a Department of Aviation account for the 2013 budget year.

| therefore request the foliowing 2013 fund transfer:

TO:

AA#H A5620.452 Department of Aviation — Automotive Repairs.........cccoviinininnn. $25,000.
FROM:

AA# A5620.491 Department of Aviation / Other Materials............ccoooviiiiiiinennines $25,000.

If you concur with this request please forward to the Board of Legislators for action at their October 10, 2013
meeting.

Thank you for your consideration of this request.

Sincerely,
o Reviewed and Approved for submittal to the
M”’f*w} . ‘fbj' Onsida County Board of Legisiators by
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